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SesSION €NdS .+ o\ vt Aug. 7
Final grades due to Records Office by noon ......................... Aug. 9
Second Four-Week Session
Registration . ..............uuuuiii April 19-July 9*
Classesbegin .......... .. July 12
Late registration ($10fee) .............. .. ... i July 12
Schedule changes only (drop/add) ............... ... ... ... oL July 12
Deadline to drop withoutagrade ..................... ... ... .. .. July 12
Deadline to obtainrefund .. .......... ... ... . July 13
Deadline to change from audit/credit status ........................ July 24
Deadline to withdraw from class(es) ....................... (before last class)
Final examinations .. ...........ooviuerernnn .. (during last week of classes)
SesSION €NdS .+ .\ttt Aug. 7
Final grades due to Records Office by noon ......................... Aug. 9
FALL 2004
Registration (fall 2004) . ......... ... ... ... ... . ... April 19-Aug. 20*
Deadline to petition to graduate fall 2004 . .......................... July 6
Semester begins . ...... ... Aug. 13
Campus convocation (college closed in morning) ................... Aug. 13
Classes begin . ... .. Aug. 23
Late registration ($10fee) ............ouiiiiiii Aug. 23-24
Schedule changes only (drop/add) . ......................... ... Aug. 23-27
Holiday (Labor Day — college closed) ............................ Sept. 6
Deadline to drop withoutgrade . ............................ ..., Sept. 11
Deadline to obtain refund . ....... ... . i Sept. 18
Deadline to change audit/credit status ............. ..., Oct. 9
Midterm examinations .. ... ........ueuerirn e, Oct. 9-16
Midterm grades due to Records Office by noon ..................... Oct. 18
Team development day (college closed in afternoon) ................. Oct. 22
Deadline to petition to graduate spring 2005 ........................ Nov. 1
Registration (spring 2005) ............. ... i, Nov. 15-Dec. 17
Holiday (Thanksgiving — college closed) ....................... Nov. 25-28
Deadline to withdraw from class(es) .. ....... ... . .. Dec. 3
Final examinations ... .........euiuireine e, Dec. 6-11
Semester ends . . ..ot Dec. 11
Final grades due to Records Office by noon ........................ Dec. 13
Winter break (college closed) ........... ... ... ... ... ... Dec. 18-Jan. 2
1



ABOUT THE COLLEGE

SPRING 2005

Deadline petition to graduate spring 2005 .. .......... ... ... .. ..., Nov. 1
Registration (spring 2005) .................. Nov. 15-Dec. 17 and Jan. 3-21*
Semester begins ....... ... .. Jan. 14
Holiday (Dr. Martin Luther King Jr. Day — college closed) ............ Jan. 17
Classes begin .. ...... ... Jan. 24
Late registration ($10 fee) ......... ...t Jan. 24-25
Schedule changes only (drop/add) .............. ... ... .. Jan. 24-28
Deadline to drop without grade ................. .. . ... o L Feb. 11
Deadline to obtain arefund ......... ... ... i Feb. 18
Deadline to change of audit/credit status . ....................... March 11
Midterm examinations ... ........uveutneinneeine. March 14-19
Midterm grades due to Records Office by noon ................... March 21
Spring break . ...l March 20-27 (9th week of semester)
[tentative — to be confirmed in spring course schedule]

Spring holiday (college closed) ............ ... ... ... ... ... March 25-27
[combined with spring break]

Institutional retreat day (college closed) .. ............ ... ... .. .. April 1
Deadline to petition to graduate summer 2005 ...................... April 4
Registration begins (summer and fall 2005) . ....................... April 18
Deadline to withdraw from class(es) . ....... ... .. ... May 13
Final examinations .......... ... .. i, May 16-21
Semester ends .. ..ot e May 21
COMMENCEMENT .« .ot tv ettt ettt ettt May 21
Final grades due to Records Office by noon ........................ May 23

NOTE: This institutional academic calendar does not reflect transaction deadlines
for alternate-schedule course offerings. Check with the Records Office.

*Registration on Saturdays and Sundays is available through the automated phone
system and through online registration at www.sfccnm.edu.
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ABOUT THE COLLEGE/ADMISSION

ABOUT THE COLLEGE

THE HISTORY OF SFCC

Established in 1983, Santa Fe Community College has grown rapidly, both in enroll-
ment and campus expansion. Today, the college serves more than 8,000 students in
any given semester in its credit, noncredit and adult basic education programs.

The college’s campus is situated on 366 acres off Richards Avenue, south of Rodeo
Road. Construction has been guided by a long-range campus development plan, first
adopted in 1984. Phase I opened in August 1988; Phase II — the William C. Witter
Fitness Education Center — opened in February 1993; a new classroom wing
opened in the fall of 1994; new technical and occupational labs were completed in
1995; the Early Childhood Development Center opened in fall 1996; the Visual Arts
Center held its first classes in fall 1999, and the Instructional Technology Center
(ITC) opened in fall 2001.

SFCC Guarantee

SFCC guarantees that SFCC students who are planning to transfer to a four-year
university to pursue a bachelor’s degree will be able to transfer their general-
education common core courses that they passed with a grade of C or better to all
state-supported colleges and universities in New Mexico. If a student successfully
completes courses according to this guarantee and his or her general-education
course credit is not accepted at a state-supported college or university in New
Mexico, Santa Fe Community College will offer the student alternative courses that
are acceptable, tuition-free.

SFCC guarantees that students of SFCC who complete a technical or occupational
certificate or degree program will acquire the necessary job skills for entry-level
employment in their field of study. If the employer decides that a completer lacks the
entry-level job skills in the occupational field in which he or she has been trained at
SFCC, Santa Fe Community College will provide additional skill training, tuition-
free.

RIGHT TO INSPECT PUBLIC RECORDS

Any member of the public has the right under New Mexico law to inspect and make
copies of the public records of Santa Fe Community College. To make a request, or
for more information, please call (505) 428-1217 or contact the Office of Marketing
and Public Relations in Room 204D.

FOR THOSE WITH SPECIAL NEEDS
Those with special needs are requested to inform the college of the accommodations
they require to access the information in this publication. For more information, call

(505) 428-1331 (V/TTY).
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EQUAL EDUCATIONAL OPPORTUNITY POLICY

Santa Fe Community College is committed to providing equal education and
employment opportunity regardless of gender, marital status, sexual orientation,
color, race, religion, age, national origin or disability. Equal educational opportunity
applies to admission, recruitment, extracurricular programs and activities, access to
course offerings, counseling, testing, financial assistance and employment.

ACCREDITATION

Santa Fe Community College is accredited by the Higher Learning Commission and
is a member of the North Central Association of Colleges and Schools (NCA). In
2002, the college was awarded a seven-year extension of its accreditation, the typical
period allowed under NCA accrediting standards. NCA can be reached at (312) 263-
0456 or www.ncahigherlearningcommission.org. Santa Fe Community College also
features special program accreditations.

The college’s Nursing Program is accredited by the National League for Nursing,
(800) 669-1656, or www.nln.org. SFCC’s Early Childhood Development Program
is accredited by the National Association for the Education of Young Children, (800)
424-2460 or www.naeyc.org. The Dental Assisting program has preliminary accred-
itation from the American Dental Association. The Teacher Certification program
has met all standards for accreditation by the New Mexico State Board of Education.
Letters of agreement concerning transfer of credit from SFCC to two-year and four-
year institutions in New Mexico are on file in the Records Office. Transfer of credit
is subject to the transfer policy of the receiving institution.

GUIDING PRINCIPLES

The following philosophical principles have been adopted for Santa Fe Community

College in accordance with the principles of the 1985 Community College Act

(Section 21-13-2, NMSA 1978 amended) and outlined by the New Mexico

Commission on Higher Education.

1. No geographic, economic or cultural barrier shall prevent individuals from pur-
suing their educational goals.

2. Citizens in a democracy should be instructed in the responsibilities associated
with democracy in order to enjoy its benefits.

3. A desire for learning should be supported to help students understand and adapt
to the rapid changes in contemporary American society.

4. Students should be taught self-reliance and responsibility so that they may
appreciate the importance of working with others toward a common goal.

5. The college should offer a comprehensive range of quality programs and services
consistent with the needs of the community.

6. Opportunities to succeed in college should be provided through the creation of
an environment and support services that enhance success.

7. The value and importance of work, as well as an appreciation for all types of
work, should be taught to college students.

8. The college should assume a leadership role to promote local and state business
development.

MISSION AND GOALS

Santa Fe Community College is a learning community that helps students succeed

and serves the community. As a public institution, SFCC offers a wide range of edu-

cational programs and services to meet the needs of business, government and a

diverse population. SFCC contributes to the economic, technological and cultural

development of the region by providing quality academic, career and personal-

enrichment programs.

As a comprehensive community college, SFCC enhances the quality of life in the

region by offering:

(a) basic skills curricula, including adult basic education, to assist students in
achieving competencies needed for success;

(b) associate degrees and transfer curricula in preparation for baccalaureate degrees;

(c) associate degrees, certificates, letters of qualification, and career/occupational
curricula, both credit and noncredit, linked to employment and workforce
training;

(d) continuing-education and personal-development courses, recreational activities,
cultural opportunities, and community services; and

(e) comprehensive and coherent support services that create a learning community.

The college’s slogan is: Helping students succeed. Serving our community.

GENERAL EDUCATION STATEMENT OF VALUES

Santa Fe Community College is dedicated to lifelong learning in a complex world.

The general education curriculum enhances students abilities to pursue careers and

enrich life. General education is the foundation for all degree and certificate pro-

grams, providing students with the following skills.

Learn Actively. Learning is a lifelong activity essential to personal growth and the

ability to adapt to the challenges of a changing world.

*  Take personal responsibility for learning and develop strategies to reach goals.

e Obtain the knowledge and skills to live a healthy lifestyle.

*  Demonstrate a flexible, interdisciplinary approach to learning and knowledge.

Communicate Clearly. The ability to exchange ideas and information is essential to

personal development, career success and social responsibility.

*  Read, listen, write and speak effectively.

*  Organize and articulate ideas for a variety of audiences and purposes.

*  Use symbolic forms, including mathematics, visual and performing arts, and
kinesthetic expression.



e Use technology to enrich communication.

¢ Develop effective interpersonal and professional communication.

Think Ciritically, Creatively and Reflectively. Reason, creativity and reflection are

fundamental to problem solving and personal growth.

¢ Make reasoned choices by acquiring, analyzing, synthesizing and evaluating
qualitative and quantitative information.

e Examine attitudes, values, opinions and assumptions and reflect on their impli-
cations and consequences.

¢ Clarify personal and professional ethics and values.

¢ Develop an appreciation of aesthetics and ideas.

Interact Effectively in Diverse Environments. Success in our increasingly interde-

pendent, global society requires understanding of physical and social environments.

e Build interpersonal skills through knowledge of diverse ideas, values and cultures.

¢ Collaborate with others in complex and ambiguous situations.

¢ Demonstrate an understanding of technology and the principles of the natural
and behavioral sciences.

e DPractice responsible citizenship.

ACADEMIC FREEDOM AND RESPONSIBILITY

SFCC is dedicated to promoting responsible academic freedom for its faculty and
students, including the right of faculty members to evaluate student academic per-
formance and to control classroom presentations and discussion of subject matter
within the expressed and recognized goals, objectives and standards of the college and
the course, as announced to students through the catalog or other public literature.
Conjoined with this dedication is an ongoing commitment by the college to enlist
faculty who subscribe to high standards of professional conduct, who are knowl-
edgeable in their fields, who are fair and constructive in presenting ideas and issues,
and who encourage students to respect differing points of view, to discriminate
between fact and fiction, and to think reflectively rather than reactively.

While academic freedom implies the right and responsibility to present as many sides
of controversial subjects as is reasonable and proper for the process of teaching and
learning, it also implies the responsibility of all representatives of the college to
respect the dignity of others, to acknowledge their right to express differing opinions
when and where appropriate, and to foster and defend intellectual honesty and free-
dom of inquiry.

THE SFCC DISTRICT

The boundaries of the Santa Fe Community College District are identical to those
of the Santa Fe Public School District. The outlying communities of Cerrillos,
Galisteo, Glorieta, La Cienega, Lamy, Madrid and Tesuque also are included in the
college’s service area.

ADMISSION/ENROLLMENT IN COURSES

ADMISSION

OPEN ADMISSION STATEMENT

Santa Fe Community College maintains an open-admission policy to maximize
community members opportunities to participate in the college’s programs, serv-
ices, and activities. Anyone may be admitted to the college’s credit programs, though
some restrictions based on age may apply to specific courses or certain facilities that
require designated levels of physical maturity. Otherwise, equal educational oppor-
tunity is provided without regard to gender, marital status, sexual orientation, color,
race, religion, age, national origin or citizenship, or physical disability.

ADMISSION STATUS

An applicant’s admission status is determined by his or her primary objective in tak-
ing courses. Nondegree status is granted to applicants who wish to take courses for
their own purposes without intending to seek any degree or certificate.

SFCC students who enter the college in nondegree status may subsequently apply for
degree status and apply appropriate credits earned toward the selected degree or cer-
tificate program.

Note that nondegree status provides admission to college courses, but it will not sat-
isfy eligibility requirements for scholarships, financial aid, veterans’ educational ben-
efits or other assistance programs. Any student who is to be considered for
federal/state financial aid must meet all regulation requirements, which include proof
on file that the student completed high school or earned a GED diploma.

GENERAL ADMISSION REQUIREMENTS

Applicants shall satisfy either the degree or nondegree status requirements
prior to admission or initial enrollment.

Degree Status

Degree status is granted to applicants who have declared an intention to pursue a
particular degree or certificate by following a prescribed program and sequence of
study.

In addition, students who are secking a degree at Santa Fe Community College and
who have earned credit from another college or colleges must request that each previ-
ously attended college or university send an official transcript directly to the SFCC
Records Office. Under no circumstances will SFCC accept college transcripts directly
from students.

Note that acceptance to SFCC does not ensure admission to all programs. Student
enrollment in certain curricula is limited by available physical facilities, clinical
spaces, student/faculty ratio, an applicant’s academic preparation or other factors.
Certain programs have competitive entrance requirements and selective admission
criteria.

2004-05 CATALOG



ENROLLMENT IN COURSES

Declaring a Major

To declare a major, come by the Records Office. The catalog that is in effect on the
date that a student declares his or her major determines which degree or certificate
requirements apply. The student must either 1) complete those requirements within
five years of the date of declaration, or 2) elect to meet the requirements of any sub-
sequent catalog published during the five-year period. Such an election must be
made when the student files a petition to graduate.

If more than five years have passed since the date of declaration, the student must
redeclare a major under the current catalog. If the college discontinues a degree or
certificate program in which students have declared majors, every attempt will be
made to redirect those students’ credits toward alternative degrees.

To declare a major:

1. Student fills out Declaration of Major form in the Records Office.

2. Student has form signed by academic adviser and returns form to Records Office.
3. If the student wishes to receive transfer credit, he or she must have official tran-
scripts from other colleges sent to the Santa Fe Community College Records Office.

SPECIAL ADMISSION REQUIREMENTS

Concurrent Enrollment for High School Students

High school students who wish to enroll at SFCC and earn both college credit and
high school credit for their SFCC courses may do so under the following concurrent
enrollment provisions.

Students applying for concurrent enrollment must meet with their high school coun-
selor to begin the concurrent enrollment process. The requirements for eligibility are:
A completed Concurrent Enrollment and Recommendation Form, Course
Placement Evaluation results (if needed*) and a Santa Fe Community College appli-
cation for admission. Once completed, these forms should be submitted to SFCC’s
Admissions Office. Concurrent students need to reapply every semester.

College courses that meet high school requirements and do not duplicate courses
offered in the high schools, but provide study at a higher level or in areas not cov-
ered by high school courses, are eligible for concurrent enrollment. Approval for con-
current enrollment is on a course-by-course basis based on the student’s prior course
work and career path. In cases of schedule conflict for individual students, concur-
rent enrollment may be granted for courses that do duplicate high school course
offerings. College courses eligible for concurrent enrollment shall be at a level of
sophistication sufficient for post-secondary credit and congruent with the college’s
normal offerings.

Students who do not qualify for concurrent enrollment are encouraged to apply for
non-degree status.

Concurrent enrollment is not offered during the summer session.

Articulated programs provide coordinated, continual instruction between the sec-
ondary and post-secondary levels in specific study areas. Eligibility for articulated
instructional programs is established at the high school and continued through col-
lege. (Interested students should see their high school counselors for more infor-
mation.)

*Students are required to take the Course Placement Evaluation assessment before

they enroll in a course with a prerequisite that they have not met.

International Student Applicants

Legal residents are not classified as international students. Refer to the general admis-

sion requirements on Page 5. An international student with a nonimmigrant visa

seeking an F-1 visa must apply for admission on a full-time, degree-secking basis and
must provide the following:

1. An application for admission.

2. Official certifications of any state or national examinations taken.

3. Scores from the Testing of English as a Foreign Language (TOEFL) examina-
tion. These are to be sent directly from the testing service to the SFCC Records
Office (SFCC Code is 4816). The minimum acceptable computer-based score
is 187.

4. A letter, written in English in the students handwriting, in which the student
states his or her educational goal and describes in detail how the program selected
will fulfill that goal.

5. A completed financial statement (form available from Admissions), showing
ability to meet financial responsibilities for two years while in Santa Fe. A min-
imum of $18,000 (U.S.) is required. The statement should be sent directly to
the SFCC Admissions Office from the financial institution.

6. Applicants who have completed university or college-level work must also pro-
vide official transcripts from each college or university attended, in addition to
the high school or GED transcript. Each transcript must be accompanied by a
certified translation and must be sent directly to the Admissions Office. Official
transcripts must be sent directly from the institution to the SFCC Admissions
Office.

To provide sufficient time to process the paperwork and issue an I-20 form, the fol-

lowing deadlines are established for the receipt of all required documents described

above.

2004-2005

Semester Deadline
Summer 2004 April 2, 2004
Fall 2004 June 4, 2004
Spring 2005 Nov. 5, 2004

After receiving the I-20 form, the student must obtain a student visa from the appro-
priate authority.

SANTA FE COMMUNITY COLLEGE



All international students with F-1 visas are required to be full-time, degree-seeking
students. No scholarship or financial aid monies are available for international stu-
dents at this time, and there is no housing available through the college.

Final admission status is granted when the student has met all admission criteria.
Students who conceal the fact that they have attended another college or university
or who falsify information will be subject to immediate suspension.

International visitors with visas other than F-1 (full-time studies) who wish to enroll
shall be referred to the Admissions Office.

READMISSION TO SFCC

A new admission information form is required if the student has attended any other
college or university while absent from SFCC. In those cases, the applicant will be
processed as a transfer student.

ADMISSION APPEALS

The college’s admission policies may not be appealed. They must be administered

without exception. The only basis for an appeal of the college’s admission decision is

that the admission policy was not followed or was not properly administered.

Admission decisions may be appealed as follows:

1. The applicant submits a written appeal to the admissions director, who refers
the matter to an appeals committee.

2. If the appeals committee denies the appeal, the applicant may then appeal
directly to the senior officer or designee, who makes the final decision. (The sen-
ior officer or designee may choose to hold an administrative hearing on the mat-
ter or make the decision without such a hearing.)

TRANSFER STUDENTS

Students transferring from another school must ask each institution they attended to
submit an academic transcript to SFCC. They can contact the SFCC Records Office
for degree-status requirements. Transfer students are treated as first-time students for
satisfactory academic progress.

Applicants may be admitted in transfer from an accredited university, college or other
post-secondary institution. At the time of application, degree-status applicants must
provide official transcripts from all institutions attended.

Applicants under disciplinary suspension from another institution will not be con-
sidered for admission during the period of suspension. Applicants on academic pro-
bation will be admitted on probationary status.

Students who conceal prior attendance at other institutions or who falsify informa-
tion will be subject to immediate suspension.

ENROLLMENT IN COURSES

ENROLLMENT IN COURSES

A student enrolling at Santa Fe Community College should be aware of the college’s
policies, procedures and options regarding course enrollment.

ACADEMIC DISHONESTY
Academic dishonesty, including cheating or plagiarism, may result in immediate sus-
pension from the college.

ATTENDANCE

Students are expected to attend all sessions of their courses. Each instructor will
establish specific attendance requirements (including punctuality) for each course
and will inform students of these requirements at the beginning of the semester. Any
student who is consistently absent or tardy jeopardizes good scholastic standing in
the class.

BASIC SKILLS AND DEVELOPMENTAL COURSES

Santa Fe Community College offers developmental courses for students who need
assistance in improving their basic skills in reading, writing or mathematics. Though
these courses carry college credit, they do not count toward degrees or certificates.
Instead, their purpose is to help students raise their skill levels to those needed to par-
ticipate in college-level courses. Generally, courses with numbers below 111 are con-
sidered developmental courses and do not count toward degrees or certificates;
courses numbered 111 or above are considered college-level courses and do count
toward degrees or certificates. (For example, ENGL 108 English Fundamentals is a
developmental course; ENGL 111 Composition and Rhetoric is a college-level
course.) However, some developmental courses such as HUVD 136 Death, Dying,
Grief and Loss have course numbers higher than 111.

Subject Course Course Course
Prefix Number Title

Mathematics MATH 100 General Math
101 Pre-Algebra
102 Basic Algebra
109 Intermediate Algebra
English ENGL 107 Basic Reading and Writing
108 English Fundamentals
109 English Review
110L Writing Lab
Reading HUDV 113L College Reading and Learning Strategies
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ENROLLMENT IN COURSES

In addition to developmental courses in basic skills, SFCC offers developmental
courses in the categories of Academic Enrichment Studies (AEST) and Human
Development (HUDV) to support students in job preparation, career planning and
personal growth. These courses also provide a variety of options for students who
may need a full course load to qualify for financial aid. Students should keep in mind
that state and federal financial aid programs allow up to 30 credits of developmental
course credit. Some HUDV courses count for degree and certificate credit and some
transfer. For information, check with your lead faculty adviser or the division chair
of Developmental Studies.

Subject Course Course Course
Prefix Number Title
English ENGL 105 Advanced English as a Second Language
106 Language Skills
AEST 104L Speed Reading
108 Vocabulary Development, Advanced
109L Punctuation and Grammar Review
Human HUDV  SFCC offers about three dozen HUDV courses

Development ranging from HUDV 100 Living Skills to HUDV
295 Grant Writing. Please see the course descriptions

in this catalog under Human Development.

In selected occupational programs, developmental courses are offered to provide stu-
dents with a basic introduction to the area and to allow for developmental-level study
prior to college-level work. The following courses are available in this category:

Subject Course Course Course
Prefix ~ Number Title

Accounting ACCT 108
110 Accounting Preparation

Architectural ADCM 100L Residential Building Skills
Drafting and

Construction

Federal/State Income Tax Preparation

Management

Computer CITC 110

Information

Computer Novices

Technology
Criminal Justice CR]JS 108

Survey of the Criminal Justice System

CHANGES IN ENROLLMENT

Students wishing to change their course enrollment must obtain the appropriate
form from the Records Office and have it approved by an adviser. The following
changes in enrollment are permissible:

Add

Students may add regular-term courses through the end of the add/drop period only.
Short-term courses may be added prior to the first class meeting,.

Audit to Credit/Credit to Audit

For a full-semester course, a student may change enrollment from audit to credit or
from credit to audit until the end of the seventh week of instruction during the
spring or fall semester and through the end of the third week of instruction in a sum-
mer session. Audit-to-credit changes require the instructor’s signature.

For deadlines regarding courses that are less than a full semester, see the alternative
calendar grid in the course schedule or contact the Records Office. The proper form
must be completed and submitted to the Records Office. A course taken for audit
may not be used to meet a prerequisite or corequisite.

Drop or Withdrawal

Students are responsible for initiating an official withdrawal from a course, from all
courses or from the college, either by official form or by letter. Notification is effec-
tive only after it is received at the Records Office. Students who drop a course dur-
ing the first three weeks of the fall or spring semester or the first two weeks of the
summer session will receive no grade on the official transcript. A grade of W will
appear on the student’s record if the student officially withdraws after the third week
of the fall or spring semester or after the second week of the summer session. The
deadline for withdrawing is the last day of scheduled classes before the final exam
period. Students who withdraw and do not follow the proper procedures become
liable for a grade of F in each class, even though they may be passing courses up to
the time of leaving. Drop and withdrawal deadlines for short courses vary; contact
the Records Office for more information.

CLASSIFICATION OF STUDENTS

The following are standards for the academic classification of students:
1. Freshman: A student who has completed fewer than 33 credits.

2. Sophomore: A student who has completed 33 or more credits.

3. DPart time: A student carrying fewer than 12 credits a semester.

4. Full time: A student carrying 12 or more credits a semester.

COMPUTING THE GRADE POINT AVERAGE (GPA)

The GPA is computed by dividing the total grade points by the total hours attempted,

in the following manner:

1. Grade points are computed by multiplying the number of credit hours available
for an individual course by the grade point value assigned to the grade. For
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example, a three-credit-hour course with a grade of C = 6 grade points. (See Page
10 for points awarded for each letter grade.)

2. The total number of grade points earned in all courses is divided by the total
number of hours attempted. The result is the GPA.

COURSE LOAD

Full-time enrollment in a regular fall or spring semester (16 weeks in length) is 12 to
18 credit hours; in a summer session the normal course load is six to nine credit
hours. An overload is more than 18 credit hours in a regular semester or more than
nine hours in a summer session. Students wishing to take an overload must obtain
written permission from the registrar. To be eligible to take an overload, students
must have a cumulative GPA of at least 2.5 with no grade lower than a C in any
course in the previous semester.

COURSE SUBSTITUTIONS

In certain circumstances, courses in degree or certificate plans may be substituted

with other courses so that students can complete their plans. In career developmen-

tal areas, SFCC may administratively substitute courses to meet changing workforce

needs. In all other cases, a student must petition the appropriate division chair or

designee for permission to substitute a course. Reasons for substitutions for courses

include, but are not limited to, the following:

e  course availability

e astudent’s individual educational goals

e proficiency as demonstrated through portfolios, prior college-level course work
or related job experience

CREDIT/AUDIT STATUS

Students may enroll in any given course for credit or for audit only if they have met
the prerequisite(s) for the course. Students who enroll for audit attend classes but are
not required to complete assignments; consequently, they receive neither grades nor
credit. Courses that are audited cannot be used to fulfill prerequisites or corequisites.

CREDIT HOUR DEFINITION

Credit in courses offered by SFCC is awarded in terms of semester hours of credit.
Each semester hour of credit in a lecture class requires a minimum of 750 minutes
of instruction per semester; each semester hour of credit in a laboratory class requires
a minimum of 1,500 minutes of instruction per semester.

DEAN'S LIST

Every fall and spring semester, full-time students who earn GPAs of 3.5 or higher are
placed on the Dean’s List. To qualify for the Dean’s List, a student must have previ-
ously accumulated 12 credit hours (excluding AEST courses and courses numbered
under 111) and have earned a GPA of 3.5 or higher for the given semester.

ENROLLMENT IN COURSES

FULFILLMENT OF COLLEGE SUCCESS COURSE REQUIREMENT

HUDV 113L College Reading and Learning Strategies is required within the first
two semesters or 12 credit hours at SFCC for degree-seeking students who receive a
score of 37/45 or lower on the reading comprehension portion of the Course
Placement Evaluation. HUDV 115 College Success is highly recommended for all
other first-time college students. The credits earned in HUDV 113L or HUDV 115
may be counted toward graduation under the approved electives category of any
SECC certificate or degree program.

A 2001 study of first-time college students at SFCC has shown that students who
successfully complete HUDV 113L or HUDV 115 earn GPAs that average a full
grade higher than students who do not take these courses, and that students who
complete these courses are twice as likely to persist in their college studies.

Both HUDV 113L and HUDV 115 help first-time college students identify their
learning styles, develop critical-thinking skills, and find support in setting and
achieving goals for success in college and beyond. In addition, HUDV 113L offers
instruction and practice designed to raise students’ reading comprehension levels.

FULFILLMENT OF ENGLISH REQUIREMENT

Students seeking degrees or certificates must take ENGL 111 Composition and
Rhetoric within the first 20 hours of course work numbered 111 or higher (not
including AEST courses).

FULFILLMENT OF PREREQUISITES

There are several ways students can fulfill prerequisites:

*  They can demonstrate proficiency in English and mathematics through the
Course Placement Evaluation (CPE). Course Placement Evaluation is free and
available on a walk-in basis. Study guides are available at www.sfccnm.edu.

*  They can use SAT, ACT, AP or CLEP scores.

*  They can use previous college course work. Students must earn a letter of grade
of C or better in all courses they take as prerequisites. Courses taken for audit
cannot be used to satisfy prerequisites.

A math course taken more than three years ago cannot fulfill a prerequisite for a sub-

sequent math or science course unless a student can demonstrate proficiency. A math

or science course taken more than five years ago cannot fulfill a prerequisite for other
courses.

The college reserves the right to disenroll from a course or transfer to another level

any student who does not meet the necessary course prerequisite or demonstrate

skill-level mastery.

Contact the Testing Center at (505) 428-1625 for more information on the assess-

ment process and fulfillment of prerequisites.
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ENROLLMENT IN COURSES/FINANCIAL AID

GRADE OPTIONS

Two types of grades are issued at SFCC: midterm grades and final grades. Midterm
grades are issued after midterm exams. They are intended to give students an indica-
tion of their progress in the course(s) they are taking; they are not part of a student’s
permanent record and do not appear on the transcript.

Final grades are based on the quality of work done in courses offered for credit. They
appear on a student’s transcript and are used to calculate the grade point average

(GPA). Letter grades are defined as follows:

Letter Grade Points
Grade Description per Unit of Credit
A Excellent 4
B Good 3
C Adequate 2
D Inadequate* 1
F Failing 0

*D represents insufficient mastery for transfer credit or to satisfy core degree require-
ments, and it cannot be used to satisfy prerequisites.

Other Grade Points
Grades Description per Unit of Credit
AU Audit: Students do not earn credit for audited 0

courses. These courses are not computed in the
GPA but are recorded on students’ permanent
records. Courses taken for audit may not be
used to meet prerequisites or corequisites.
W Withdrawal: A grade of W is given to students 0
who officially withdraw from a course or all
courses after the third week of a regular semester
or the second week of a summer session but
before the start of final exam week.
P/F Pass/Fail (selected courses only): P = grade of 0
C or better. Students earn no honor points, but
they do earn credit. These courses are not
computed in the GPA. Credit hours are counted
toward graduation. Courses approved for this
option are labeled as such in course descriptions.
PR Progress (sclected developmental courses only): This 0
grade indicates that a student has made progress but
has not met the achievement requirements of the
course and is not able to advance to the next-level

course. No honor points are earned, and the credit is not computed in
the GPA, nor is it counted toward graduation. Students may earn a
progress grade twice, after which time they must earn a letter grade: A,
B, C, D or E Courses approved for this option are labeled as such in
course descriptions.

INSTRUCTOR-INITIATED WITHDRAWAL

Instructors may, but are not required to, initiate the withdrawal of a student (II'W)
from their classes. II'W forms are available in the instructional divisions. Notification
of the withdrawal is mailed to the student and to the Financial Aid Office by the
Records Office.

OPEN ENTRY/OPEN EXIT COURSES AND FLEXIBLE SCHEDULING

For students who have educational needs that cannot be met in traditional ways,
SECC offers alternative scheduling. The college offers self-paced instruction, com-
puterized learning labs, evening classes, weekend classes and short-term intensive
training seminars in a wide variety of academic and occupational training areas.
The open entry/open exit program gives students the option of completing certain
courses outside of a classroom setting and at a pace that fits their schedules.
Instructors and tutors are available to answer questions and provide guidance
throughout a student’s participation in the program.

Self-paced instruction requires discipline, a self-directed attitude, an above-average
measure of confidence in one’s own learning ability and a willingness to follow the
course-management system as directed by the instructor. Open entry/open exit
courses are not a good option for students who need more than a bare minimum of
instructor support, nor are they desirable for students who just want a flexible sched-
ule but lack time-management or independent-study skills. For information, see
Page 29.

PROBATION AND ACADEMIC SUSPENSION

Students will be placed on academic probation at the end of any semester in which
their cumulative GPA (based on at least 16 semester hours of all course work
attempted) is less than 2.0. Probation is an emphatic warning that the quality of
work must improve if the student is to attain the required GPA for graduation.
Students on probation at SFCC may continue to enroll provided they maintain a
semester GPA of 2.0 or higher. Otherwise, they are subject to suspension. No stu-
dent on probation will be allowed to take more than 12 credit hours during a regu-
lar semester or six credit hours during a summer session, except by permission of the
vice president for Academic and Student Affairs. The student remains on probation
until the cumulative GPA is raised to at least 2.0.

Students serving a probationary semester are subject to academic suspension at the
close of that semester if, based on at least 36 hours of all course work attempted, their
cumulative GPA is less than 2.0. Academic suspension means that a stcudent may not
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FINANCIAL AID PROGRAMS

The programs administered by the Financial Aid Office are:
The Federal Pell Grant

Federal Supplemental Educational Opportunity Grant (FSEOG)
New Mexico Student Incentive Grant (NMSIG)

New Mexico Lottery Success Scholarship

New Mexico Legislative Scholarship

Federal Work-Study (FWS)

New Mexico Work-Study (NMWS)

Federal Stafford Subsidized Loan (FSSL)

Federal Stafford Unsubsidized Loan (FSUL)

Federal Parent Loan for Undergraduate Students (PLUS)

New Mexico Nursing Loan and Scholarships

SANTA FE COMMUNITY COLLEGE’S INSTITUTIONAL CODE FOR
FINANCIAL AID IS 016065.

enroll in courses at SFCC for a specified time. The duration of an initial suspension
is one semester; the duration of any subsequent suspension is two regular semesters.
After the specified time has elapsed, the student will be placed on probation and will
be subject to the requirements listed under probation and/or suspension.

REPEATING COURSES

In most cases, students may repeat any course without special permission. Both
course enrollments and both grades will appear on the transcript, but only the last
grade earned will be used to calculate the cumulative GPA. When there is a differ-
ence of credit hours, the value of a repeat course will be used for the purpose of cal-
culating the cumulative GPA and in determining the satisfaction of degree
requirements. A student who fails a prerequisite course must pass the course before
enrolling in any course for which it is a prerequisite. If a student in his or her final
semester fails a course in which a passing grade was previously earned, the grade of
F will be waived in favor of the higher grade earned.

NOTE: Certain forms of financial aid will not provide assistance to students who
repeat courses they previously completed successfully. Compliance with such regula-
tions is the student’s responsibility.

SCIENCE LAB COREQUISITE WAIVER/WITHDRAWAL

Students who wish to register for science classes must register for the corequisite labs.
The only exception is when students have previously earned a C or higher in either
the lab or lecture portion. In that case, students do not have to register for the por-
tion of the course that they have completed successfully.

FINANCIAL AID

The lab and lecture portions of the class will be graded as two separate classes.
Students who desire to withdraw from a science course or change to audit must with-
draw from or change to audit in both the lab and the lecture sections. In excep-
tional cases, students may withdraw from either the lab or the lecture section only,
with the permission of the division chair of Arts and Sciences and in consultation
with the instructor. Students must have completed a substantial percentage of the lab
and lecture requirements before this option will be considered.

STUDENT APPEALS

For further details about any student appeal process, students should refer to the

Student Handbook.

Academic Appeals

To make an academic appeal, a student should take the following steps:

1. The student must first present a grievance in writing to the faculty member
involved. The faculty member either approves or denies the appeal.

2. If the written grievance is not resolved at this level, the student may then pres-
ent the grievance to the appropriate dean.

3. If the grievance is still not resolved, the student may then present the grievance
in writing to the assistant vice president for Academic and Student Affairs.

4. If the grievance is not resolved at this level, the student may then request a
review of the grievance by the Student Academic Appeals Committee. This
request must be in writing and filed with the chairperson of the Student
Academic Appeals Committee within 30 days after the incident. The decision
of the Student Academic Appeals Committee is final.

For further details, the student should refer to the Student Handbook.

Grade Appeals

Only a student or an instructor may initiate a request for a change of grade, and such

a change must be initiated within the first academic year after the grade is given. To

make a grade appeal, the student should take the following steps:

1. The student must appeal to the instructor for a grade change.

2. If the matter is not resolved, the student may then appeal to the appropriate
dean, who will mediate the grievance.

3. If the grievance is not resolved by the dean, the student may then appeal to the
vice president for Academic and Student Affairs, who will review the grievance
and make a recommendation.

4. If the student wishes to appeal the recommendation of the vice president for
Academic and Student Affairs, he or she must then submit a “Grade Appeal
Form” to the Student Academic Appeals Committee. The decision of that com-
mittee is final.
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FINANCIAL AID

Suspension Appeals

The appeal process for a student who has been suspended by SFCC or by another

college is as follows:

1. The student must appeal to the registrar, who will approve or deny the appeal.

2. If the appeal is denied, the student may then appeal to the vice president for
Academic and Student Affairs, who will approve or deny the appeal.

3. If the appeal is denied by the vice president for Academic and Student Affairs,
the student may then appeal to the Student Academic Appeals Committee as
follows:

a. The student must present a written appeal providing a complete statement of
the student’s case to the registrar for transmittal to the Student Academic
Appeals Committee.

b. The student may either present the case to the committee in person or per-
mit the appeal to be heard on the basis of written documentation only.

c. Hearings dealing with suspension from SFCC will be scheduled prior to reg-
istration and will occur no later than the second day of instruction.

The decision of the Student Academic Appeals Committee is final. If the committee

decides to readmit a suspended student, the admission status will be probationary.

Nonacademic Appeals

Student appeals of a nonacademic nature must be brought before the assistant vice

president for Academic Support and Student Retention for resolution, provided that

no other procedure exists.

TEMPORARY GRADES

I — Incomplete

An 1 is given for work such as a final exam that was not completed due to circum-

stances beyond the student’s control, such as medical or family emergencies. The fol-

lowing regulations apply to the I grade:

1. Along with the final grade sheet on which the incomplete appears, the instruc-
tor will submit a form called a “support document” to the Records Office.
Information on this form will include the requirements that the student has yet
to fulfill and the deadline for completion agreed upon by the student and the
instructor.

2. A student has a maximum of one year to complete work required for changing
the I to a letter grade. The instructor may specify a shorter time at his or her dis-
cretion.

3. To have an I changed, a student must complete the work in a manner accept-
able to the instructor and by the agreed deadline, as stated on the form.

4. An I not changed within one calendar year will automatically become an F, and
this change of grade will be recorded on the student’s permanent record. Any

grade obtained in place of the I will be recorded and averaged into the student’s
cumulative GPA.

5. In no case is an I entry used to avoid the assignment of D or F for marginal or
failing work.

6. In no case is an I an appropriate grade for open entry/open exit courses.

IP — In Progress

This grade indicates than an open entry/open exit course is in progress but not com-

pleted. The following regulations apply to the IP grade:

1. When the course is completed, the grade of completion (A, B, C, D, P or F)
replaces the IP grade.

2. The student has a maximum of one year from the time of registration to com-
plete the course.

3. An IP grade not changed to a grade of completion within one year of registra-
tion will automatically become an F on the student’s permanent record.

4.  Courses with an IP grade will not be counted toward attempted or earned cred-
its until the grade of completion is assigned.

VERTICAL/HORIZONTAL TRANSFER

Instructors of skill-based courses who think a student is not at an appropriate course
level may recommend that the student transfer to a higher-level or lower-level course.
The vertical transfer is done only at the recommendation of the instructor. If the stu-
dent is moving down a level, the transfer must take place within the first four weeks
of a regular semester or the first two weeks of a summer session or short course. If
the student is moving up a level, the transfer must take place within the first two
weeks of a regular semester or the first week of a summer session or short course. A
horizontal transfer to a course at an equivalent level must take place within the first
four weeks of a regular semester or the first two weeks of a summer session or short
course.

WAIVERS OF PREREQUISITES FOR COURSES OTHER THAN ENGLISH
OR MATHEMATICS

A student may be permitted to waive a prerequisite based on demonstrated mastery
of skills. A student must petition the appropriate division chair or designee for per-
mission to waive a prerequisite. Waivers are based on portfolio demonstrations, prior
college-level course work or related job experience.

FINANCIAL AID

FINANCIAL AID PHILOSOPHY

The Financial Aid Office is responsible for the administration of financial aid and
financial counseling. This office attempts to provide as much assistance as possible
through grants, scholarships, loans and part-time employment. While the primary
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responsibility for the costs of education belongs to students and their families, if the
family contribution toward education costs is insufficient, financial aid will be made
available whenever possible.

DETERMINATION OF FINANCIAL AID
The amount of financial aid a student can receive is based on his or her demon-
strated financial need. Federal regulations define need in the following formula:

Cost of Attendance
— Expected Family Contribution (EFC)

Financial Need

Expected Family Contribution is the amount the federal government has determined
a student and his or her parents can reasonably be expected to contribute to the stu-
dent’s education.

ELIGIBILITY FOR FINANCIAL AID

To be eligible for grants, loans and work study at Santa Fe Community College, a
student must meet federal and institutional eligibility requirements by completing
and mailing a financial aid application. Students can file electronically at
www.fafsa.ed.gov.

FEDERAL REQUIREMENTS

e Be enrolled as a regular student in an eligible degree program.

¢ Be enrolled at least half time.

e Bea U.S. citizen or eligible noncitizen.

e Have a high school diploma or a GED diploma (submitted to the
Records Office).

¢ Not be enrolled in elementary or secondary school.

¢ Be making satisfactory academic progress.

¢ Not be in default on a Title IV loan.

*  Not owe a repayment on Title IV grants at any institution.

e Be registered with the Selective Service, if required.

¢ Not have borrowed in excess of annual or aggregate loan limits on a
Perkins, Stafford, PLUS or SLS loan or an Income Contingency Loan (ICL).

e  Not have federal benefits suspended or terminated as a result of a drug
conviction.

e Meet financial need and other program-specific eligibility requirements.

VERIFICATION

Any student’s file may be selected for verification, in which case that student may be
required to submit documents to verify what was reported on the financial aid appli-
cation. The financial aid file will not be complete until that verification is con-

FINANCIAL AID/GRADUATION

cluded. Students are reminded to visit the Financial Aid Office to make any Student
Aid Report (SAR) correction that may affect their eligibility for financial assistance.

FINANCIAL AID AWARDS

Financial aid recipients receive a letter of award notifying them of their eligibility for
aid. Contact the Financial Aid Office with questions regarding awards and with noti-
fication of any changes due to enrollment, other awards or requests for additional
funding.

STUDENT LOANS

Loan applications and eligibility information are available in the Financial Aid
Office. Students must complete a financial aid form to be considered for a loan.
Students may apply for financial aid using the Free Application for Federal Student
Aid (FAFSA) available at the Financial Aid Office or they can complete the applica-
tion online at www.fafsa.ed.gov. The application process usually takes three to four
weeks. Financial aid applications are accepted until April 30 of the award year, which
runs from August through May. Awards to eligible applicants who apply late will be
based on availability of funds.

DISBURSEMENTS
Financial aid funds are disbursed in multiple payments each semester. Funds are dis-
bursed as follows: 50 percent of the funds in the fall and 50 percent in the spring.
September-October

Spring semester: February-March
Actual dates appear in the student’s letter of award.

GENERAL FINANCIAL AID POLICIES

It is the student’s responsibility to become familiar with both financial aid and Santa

Fall semester:

Fe Community College regulations and policies concerning withdrawals, incomplete
grades, repeats, degree plan requirements and any other policies that may affect edu-
cational benefits. The Student Financial Aid Handbook, a policy and procedure
manual, is available in the Financial Aid Office for students to review.

SECOND DEGREE
Students are allowed to seek a second degree while on financial aid. See quantitative
progress standards for eligibility.

CHANGES IN ENROLLMENT STATUS

If a student drops or withdraws from any class prior to the disbursement of a Pell
Grant check, the check amount will be adjusted to reflect the changes in enrollment.
Students on any form of financial aid who are planning to drop to less than a half-
time course load or withdraw completely are required to visit the Financial Aid
Office for approval. The Records Office will not process a drop or withdrawal request
until this step is complete. Students who withdraw from all courses may not be eli-
gible for financial aid.
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GRADUATION/PAYMENT CONSIDERATIONS

Students taking online courses or EE (open-ended) courses can be considered for
financial aid. To qualify, these courses must be completed during the same semester
in which the award and disbursement are made. Students who do carry a course into
the next semester must notify the Financial Aid Office; credit hours for that course
cannot be counted for financial aid.

TUITION REFUND POLICY — FINANCIAL AID

Students on financial aid are subject to a separate tuition refund policy.

FINANCIAL AID REPAYMENT

Students who withdraw from classes may be required to repay financial aid. Students
who decide to withdraw after the beginning of a semester are responsible for con-
tacting the Financial Aid Office prior to official withdrawal. The Financial Aid
Office will determine how the student’s awards are affected and any amount that has
to be repaid.

FINANCIAL AID REFUND

Students who withdraw from classes after the receipt of aid and are entitled to a
refund of their educational expenses may have to return a portion of the refund to
the financial aid programs. The college will calculate the refund based on the greater
of SECC’s refund policy or the prorated refund policy used by the Financial Aid
Office. Please refer to the SFCC Financial Aid Handbook for more information.

SATISFACTORY ACADEMIC PROGRESS STANDARDS

Federal regulations require that financial aid recipients meet certain academic stan-

dards to be eligible for federal financial aid. SFCC’s Financial Aid Office reviews aca-

demic transcripts each semester. All terms of attendance are reviewed (fall, spring and
summer), including periods during which a student did not receive financial aid.

Students will be placed on financial aid probation or financial aid suspension if they

do not meet the following requirements:

1. Qualitative Progress: Students must maintain a grade point average of at least
2.0 (C average) for each semester as well as cumulatively. Grade point values for
financial aid eligibility are: A=4.0, B=3.0, C=2.0, D=1.0, F=0. Withdrawal (W)
and Audit (AU) do not carry quality points and are not used to determine grade
point average.

2. Incremental Progress: Students must complete 2 minimum number of credit
hours each term, equal to 75 percent of all course work for which the student
initially enrolled.

A student must:

* complete nine hours if enrolled for 12 hours.

¢ complete six hours if enrolled for nine to 11 hours.

* complete three hours if enrolled for six to eight hours.
* complete all hours if enrolled for one to five hours.

Any course in which the student earns a grade of withdrawal (W), incomplete
(I), progress (PR) or audit (AU), and alternative courses that exceed a semester
in length are not considered to be completed course work.

3. Quantitative Progress: Students must complete a program within a maximum
number of credit hours. The maximum time frame for completing a program
must be less than 150 percent of the credit hours required in that program.
Financial aid will not be considered for students who have exceeded the time
frame (usually about 90 credit hours) unless approval has been granted by the
Financial Aid Appeals Committee. Students who have at least one credit hour
of eligibility at the time of their review may receive aid for an additional term.
Preparatory hours (those in developmental or remedial courses) are excluded
from this calculation. Repeat courses, incompletes and withdrawals, however,
are included in the maximum time frame.

Current students seeking a second degree must adhere to the same maximum time

frame required of other financial aid recipients.

FINANCIAL AID CONTINUING ELIGIBILITY REQUIREMENTS
Financial Aid Probation
Financial aid probation results when a student has not met satisfactory academic
progress for the semester in review. Students are placed on probation for not main-
taining at least a 2.0 grade point average or not completing at least 75 percent of all
course work at SFCC. Students on financial aid probation are still eligible to receive
financial aid the next semester of enrollment, but aid for the term following the
period of probation will not be considered until final grades for that term have been
posted and satisfactory academic progress has been re-established.

Students who are on financial aid probation or who have had their financial aid re-

instated may continue to receive financial aid. SFCC reserves the right to limit the

number of times a student may be on probation, after which aid will be denied.

Financial aid probation occurs when:

*  astudent who has not previously attempted college credits does not meet qual-
itative progress and/or incremental progress guidelines at the end of his or her
first semester; or when

*  astudents previous college record does not meet qualitative progress guidelines
at the time he or she applies for financial aid. Such students may be placed on
financial aid probation for their first term of financial aid.

FINANCIAL AID SUSPENSION

Financial aid is suspended when a student has not met satisfactory academic progress
standards for two consecutive semesters or did not meet a financial aid probation
requirement. Those who withdraw from all their courses also will be placed on sus-
pension. SFCC reserves the right to limit the number of times a student may be on
suspension, after which aid will be denied.

SANTA FE COMMUNITY COLLEGE



PAYMENT PROCESS

PAYMENT CONSIDERATIONS

Payment Type Method Where When How
Paying in full In person Cashier’s Window Mondays through Fridays Cash, money orders, personal checks with ID, credit card (Visa,
8a.m.to5p.m. MasterCard, American Express and Discover) and official employer or
government agency authorization.
Paying in full In person Drive-up, drop-off box Mondays through Fridays Check or credit card information.
(across from main entrance) 5 a.m. to 10:30 p.m.
Saturdays and Sundays, Complete a payment form and drop it off with your payment. Forms are
5a.m. to 8 p.m. available at www.sfccnm.edu, at the Cashier’s Office and at the drive-up
or drop-off box. If payment forms are unavailable, include a note with your
Drop-off slot at the Mondays through Fridays name, student ID number (Social Security number), credit card
Cashier’s Window 8a.m. to 10 p.m. information and signature.
Saturdays and Sundays
8a.m. to 8 p.m.
Paying in full By phone Cashier’s Office Mondays through Fridays Student ID number and PIN (month and year of your birth) and credit
call (505) 428-1211 8a.m.to5p.m. card information.
or
Through the telephone Mondays through Sundays For information about the telephone registration system, see the schedule
registration system by 6 a.m. to Midnight of classes.
calling (505) 428-1678.
Paying in full By fax Cashier’s Office Anytime Student ID number, name, credit card information and signature.
call (505) 428-1599
Paying with In person Financial Aid Office Mondays through Fridays By signing a deferred payment plan contract in the Financial Aid Office
SFCC's deferred and Cashier’s Office 8a.m.to 5 p.m. and paying the non-refundable $15 set-up fee, students can pay 40 percent
payment plan by 5 p.m. on the day they register for classes, and pay the balance in two
equal payments within the next 60 days. Pick up form at Financial Aid
Office, fill out the form, sign it and then take the form to the Cashiers
Office.
Paying with In person Financial Aid Office Mondays through Thursdays Complete all financial assistance paperwork in time and submit your
financial aid 8a.m.to7 p.m. official award letter.
Fridays, 8 a.m. to 5 p.m.
Paying through a In person Cashier’s Office See “Payment Policies” Provide a letter or purchase order from the sponsor indicating willingness
third-party sponsor by mail, or on Page 16 to pay. Letter must include student name, student ID, and an itemization
by fax of the charges that the sponsor is willing to pay (tuition, fees, and books).
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PAYMENT CONSIDERATIONS

Students who are on SFCC financial aid suspension are not eligible for further finan-
cial aid. Such students may appeal their status by following the steps outlined under
“Financial Aid Appeal Process.”

Financial aid suspension occurs when a student does not maintain satisfactory aca-
demic progress while on financial aid probation.

FINANCIAL AID APPEAL PROCESS

Students have the right to appeal a decision affecting the assignment of financial aid.
Students wishing to appeal may submit a written request to the director of financial
aid stating the reasons for not maintaining satisfactory academic process and the type
of progress being appealed, including qualitative progress, incremental progress or
quantitative progress. The director will submit that written request to the Financial
Aid Appeals Committee at the beginning of the semester for which aid is being
appealed.

Upon receipt of the written appeal, the Financial Aid Appeals Committee will review
the students petition and determine what action to take. Appeals usually are
reviewed within a week after submission.

The committee will notify the student of its decision in writing, or the student may
come by the Financial Aid Office for the results. Deadlines for appeals and the com-

Percent of
Length When SFCC receives the refund student
of Course student’s withdrawal form receives
For full-semester Before the third week of classes 100

courses (16 weeks long)  During the fourth week of classes 50
After the fourth week of classes No refund

Before the third week of classes 100
During the third week of classes 50
After the third week of classes No refund

For courses
10 to15 weeks long

Before the second week of classes 100
During the second week of classes 50

For courses
six to nine weeks long

After the second week of classes No refund
For courses On the first day of class 100
one to five weeks long On the second day of class 50

After the second day of class No refund
For courses less than If classes have begun No refund

one week long

Note: Class weeks begin on Mondays and end on Sundays.

mittee’s proposed meeting dates are posted in the Financial Aid Office at the begin-
ning of each semester.

RE-ESTABLISHING ELIGIBILITY

A student can re-establish financial aid eligibility by attending SFCC without aid for
a semester and completing at least six credit hours with a 2.0 GPA or better during
that time. Students also may submit another appeal to the committee explaining
extenuating circumstances. Pell payments will not be made retroactively.

READMITTED STUDENTS
Students being readmitted to SFCC are still required to submit an appeal for finan-
cial aid.

SCHOLARSHIPS

SECC offers three types of scholarships: academic, incentive and SFCC Foundation
scholarships. All are competitively awarded, with preference given to those who
exceed the minimum qualifications, enroll full time and meet the eatliest deadlines.
Students must be residents of New Mexico to be considered for an SFCC scholar-
ship.

Specific scholarship descriptions and eligibility criteria are provided in the SFCC
Student Financial Aid Handbook. New SFCC students, high school graduates, GED
completers, scholastic achievers and adult learners are especially encouraged to inves-

tigate the scholarship program. For information, call (505) 428-1276.
REGULATORY CHANGES

The federal regulations and procedures for financial aid change frequently. All finan-
cial aid information is subject to change without prior notice. Students are advised
to remain informed and to seek advice on changing regulations. They are encouraged
to discuss their enrollment, planned enrollment changes and issues of student eligi-
bility with the Financial Aid Office as part of its decision-making process. For infor-
mation about financial aid, call (505) 428-1268.

GRADUATION

GENERAL REQUIREMENTS

To be eligible to receive a degree or certificate from SFCC, students must meet the

following requirements as well as those listed under the specific program they wish

to pursue.

1. The student must maintain an overall cumulative GPA of 2.0 or higher and
must complete all required course work. No course numbered below 111 or
bearing the AEST designation is acceptable for graduation credit.

2. A grade of C or better is required for core and related requirements and is
strongly recommended for all general studies requirements.
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3. Transfer credits may be used toward graduation requirements as recommended

TUITION RATES
Residency Status
for Tuition Purposes

Charge Per Credit Hour
Early Bird Regular

Out-of-State $65 $72
In-State
Out-of-District $36 $40
In-District $27 $30
Senior Citizen (six or fewer $5
hours/space available)
FEE SCHEDULE
Type Amount
Mandatory Service fee
Early Bird $3.15 per credit hour
Regular $3.50 per credit hour
Course/ Distance education fee As indicated by course
program Laboratory fees
fees Program fees
Supply fees
Special Deferred payment plan $15

service fees

set-up fee (non-refundable)
Fitness Center pass

Fitness Center locker rentals
GED test fee

Graduation fee

Third-party proctoring

$30 per five visits

$5 per semester

$15 per test

$15 per degree/certificate

$25 per testing session

Penalty fees

Dishonored check/charge

Student ID card replacement fee

$20
$10

PAYMENT CONSIDERATIONS
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PAYMENT CONSIDERATIONS

PAYMENT DEADLINES

Check the schedule of classes for payment deadline information.

PAYMENT METHODS

In person

By mail (make sure to meet deadlines)
By phone (credit card only)

Drop-off (credit card and checks)

By fax (credit card only)

AN

Online (credit card only) at www.sfccnm.edu

PAYMENT OPTIONS

Cash (including money orders)

Check

Credit card: Pay by phone at (505) 428-1211

Third-party sponsorship

Employee tuition scholarship

Financial aid (including acceptable pending)

7.  College’s deferred payment plan

Monday through Friday, 8 a.m. to 5 p.m.

Cash, postal money orders, personal checks with ID, credit card (Visa, MasterCard,
American Express and Discover) and official employee or government authorization.

PAYMENT POLICIES

If a third party (such as an employer or a government agency) is paying a student’s
tuition and fees, the student must provide a copy of the assignment at the Cashier’s
Office at the time of registration or by 5 p.m. by payment deadline date.
Additional charges incurred due to changes made during the add/drop period are due
the day the changes are made unless other payment arrangements have been made
through Financial Aid Office. The student submitted a third-party authorization that
covers the changes.

All debts to SFCC must be paid in full before graduation, including the graduation
fee that is due when graduation forms are filed.

SAINANE N

PAYMENT REFUNDS

To receive a refund of tuition or related charges, students must drop a course or with-
draw completely from the college by notifing the Records Office in person, or

by written notice. Be sure to include your Social Security number and classes you
wish to drop, or indicate if you are withdrawing completely. Written notices can be
mailed or faxed to (505) 428-1468.

Class withdrawal requests cannot be processed by phone.

Refunds are mailed to the student’s address of record. Refund for payment made by
credit card will be credited back to the credit card. Any refunds of third-party spon-
sorship payments will be refunded to the third-party sponsor.

Allow three to four weeks for processing.

Students who receive financial aid and plan to withdraw from SFCC completely after
classes start should check with the Financial Aid Office. Repayment of federal funds
may be required.

Students are refunded tuition and charges according to the following schedule,
based upon the date that the student’s notice is received in the Records Office.

PAYMENT SANCTIONS FOR DELINQUENT ACCOUNTS

Students who have delinquent accounts will be denied privileges and services avail-
able to enrolled students who are in good financial standing. This includes the col-
lege and its affiliates, including but not limited to the New Mexico Educational
Assistance Foundation. Students with delinquent accounts will be subject to sanc-
tions that withhold the following:

e future registrations

¢ readmission

*  transcripts

*  deferred payment participation

e child-care services

e special services such as tutoring and ADA assistance

¢ locker rentals

e other services offered by the college
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TUITION AND FEE CHARGES Note: Tuition and Fees are subject to change.

PROGRAMS AND SERVICES

RESIDENCY FOR TUITION PURPOSES

Residency status in public institutions of higher education in New Mexico is gov-
erned by Section 21-1-3 NMSA 1978 comp, and is not controlled by any other pub-
lic official’s recognition of claimed legal residence such as voter registration.
Out-of-state residency status at SFCC does not change until an in-state residency
application is submitted to the SFCC Registrar and proof of established in-state res-
idency is provided. The college’s taxing district is identical to the Santa Fe School
District and includes but is not limited to the towns of Cerrillos, Galisteo, Glorieta,
La Cienega, Lamy, Madrid, Santa Fe and Tesuque.

Questions concerning residency for tuition purposes or attendant legal procedures

should be directed to the Records Office at (505) 428-1254.

Out-of-state residents taking more than six credits per semester

All credit hours taken are subject to out-of-state tuition rates for students who
have not established New Mexico residency.

Out-of-state residents taking six credits or fewer per semester

All credit hours taken are subject to in-state/out-of-district rates for students
who are out-of-state residents but taking six credits or fewer per semester.
In-state/out-of-district residents

Students are eligible for in-state/out-of-district tuition rates if they have estab-
lished New Mexico residency for tuition purposes and reside outside the col-
lege’s taxing district.

In-state/in-district residents

Students are eligible for in-state/in-district tuition rates if they are residents of
New Mexico for tuition purposes and reside within the college’s taxing district.
Senior citizens taking more than six credits

State law requires students aged 65 or older who are enrolled in more than six
credit hours to pay the standard tuition rate for all credit hours based on their
residency for tuition purposes.

Senior citizens taking six or fewer credits

Students 65 or older and enrolled in six or fewer credit hours are eligible for
special senior citizen rates.

Armed Forces

Members of armed forces of the United States, their spouses and dependent
children, and members of the armed forces of a foreign country assigned to
active duty in the state of New Mexico who otherwise would be classified as
non-residents for tuition purposes are eligible for in-state/in-district or in-
state/out-of-district tuition rates if they present to the Records Office appro-
priate proof of armed forces membership (or U.S. armed forces dependency)
and duty assignment.
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PROGRAMS AND SERVICES

ACADEMIC ADVISING

Academic advising is provided to all students to help them establish and attain their
educational goals, including planning the most appropriate course selection at a pace
that will allow them to progress successfully. In most cases, students must meet with
their advisers and obtain approval before registering for these courses.

Students who are entering SFCC as first-time college students and who register for
six or more credit hours will be assigned an adviser by the Enrollment Center. They
will be advised to take courses that help meet their specific needs to fulfill general
education requirements until they have declared a degree.

Students who have declared degrees should schedule appointments with
degree/departmental advisers to ensure the best use of their time and the most effi-
cient application of course work.

Students who enter SFCC with credits from another institution should have all offi-
cial transcripts sent to SFCC’s Records Office, declare degrees and meet with depart-
mental advisers who will determine how previously earned credits will be applied.

ADULT BASIC EDUCATION

The Adult Basic Education (ABE) program provides free instruction to area residents
in reading, writing, mathematics, GED preparation, job-readiness skills and English
as a second language. ABE instruction is offered on an independent study basis and
at classes throughout the Santa Fe area.

ABE works with Literacy Volunteers to provide services to students whose skills are
below the sixth-grade level. For information, call (505) 428-1356.

AUTODESK TRAINING CENTER

SFCC’s Premier Autodesk Training Center offers intensive training in general and
custom applications of AutoCAD and other Autodesk products. Training can be
designed to meet specific needs of local employers. For information, call (505) 428-
1332.

CAREER DEVELOPMENT CENTER

Career Development Center programs help students make the transition from edu-
cation to work. The center offers computerized databases for self-assessment, occu-
pational and educational information, training and tips on job-seeking skills, interest
inventories and information on career and educational decision-making and plan-
ning. Information on résumé writing and interviewing skills also is available. For
information, call (505) 428-1149.

Career services are available to help students develop résumés, research jobs, improve
interview skills and plan their careers as well as link students with community
employers. Career counselors assess students’ interests, skills and related personality
factors and provide guidance relative to their career goals and plans. Career develop-

ment materials, personal/social growth resources, career/personal enrichment videos
and online career information are available to all students.

COLLEGE FOR WORKING ADULTS

College for Working Adults (CWA) is a unique program for adults who have full-

time work and/or family responsibilities. Through a curriculum developed specifi-

cally for busy adults, students can earn associate degrees in just two and a half years

while working full time.

The course work is divided into 10- to 12-week blocks, rather than the usual 16-

week semesters. Each block consists of:

e adiscussion/lecture course that meets once or twice a week;

* a videotaped or online course that students watch at their convenience each
week before completing related assignments; and

*  a Saturday class that meets four to six Saturdays per block.

Students take three courses totaling nine credit hours per block and can complete 27

credit hours in the first year while attending classes a total of only 30 weeks.

The weekly lecture courses are offered at the off-campus SFCC Service Center in the

B.E Young Building at 1300 Camino Sierra Vista, the Montoya Building and other

workplace sites. The Saturday classes are held on the SFCC campus.

The College for Working Adults program offers associate in arts (AA) degrees in

business administration, human services and teacher education.

The AA in business administration is designed for students who want to pursue

bachelor’s degrees in business administration. This degree requires course work in

both the liberal arts and in business. For information, call (505) 428-1617.

CONTINUING EDUCATION AND CUSTOMIZED TRAINING

Santa Fe Community College offers customized training to meet the unique needs
of local employers in business, industry, nonprofit and public-sector agencies and
organizations. SFCC has state-of-the-art computer labs and conference facilities.
Customized courses and programs can be offered for either credit or non-credit in
many areas including the following: accounting, computer skills, strategic planning,
meeting planning and facilitation, conflict resolution and mediation, leadership and
team development, technical and professional writing and editing, and Spanish for
health, human services, police and other specialized personnel.

SFCC can tailor courses from the Continuing Education schedule and the credit cat-
alog, or develop course content, duration and scheduling to meet a specific business
or agency need. SFCC hires instructors who are experts in their fields and provide
practical tools and applications that create the professional edge.

Customized training programs and services are a cost-effective way to increase the
overall productivity and effectiveness of a business, agency or organization and
enhance employees’ skills. The professional staff at Santa Fe Community College is
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available to meet and discuss training needs. For information, call (505) 428-1414

or 428-1617.
COUNSELING SERVICES

The Counseling Services Department provides comprehensive support services to
enhance students’ educational experiences at SFCC. Among the free services pro-
vided within the department are personal, academic and career counseling.

Personal counseling is available to all students to help resolve issues that may help
them achieve academic success. Support groups also are available, and the counsel-
ing staff will help with referrals to appropriate community resources.

In addition, Successful Student Workshops are offered throughout the semester as a
service to all students. These free workshops give students an opportunity to learn
how to cope with college demands and achieve their educational goals.

Academic advising is provided to non-degree, first-year students. Students should
design their educational plans at the college with the help of advisers. Second-year
students who have declared their intention to pursue degrees or certificates are
assigned to specific academic advisers within the related department. A transfer aca-
demic adviser is available for any student planning to transfer to a four-year institu-
tion. The responsibility of obtaining adequate advising rests with the student.
Counseling Services Step Model

Step 1: Meeting Students Where They Are

Personal counseling

Strengths

Needs

College matters

Disabilities

Transition issues

Recruitment

Admissions

New student orientation

Step 2: Navigating the Educational System

Academic counseling (nondegree)

Educational planning

Degree appraisal

Scheduling

Records

Financial aid

Scholarships

Step 3: Where Do I Go From Here?

Career counseling

Career assessment

PROGRAMS AND SERVICES

Student employment

Career enhancement

Occupational information

Community partnerships

Second-year degree advising

Step 4: On My Way

Winding down-gearing up

Exit conference

Graduation

Transfer

Employment

Goal reassessment

Linkages with community employers

Workforce development

During the semester, Counseling Services hours are 8 a.m. to 7 p.m. Monday
through Thursday, and 8 a.m. to 5 p.m. on Friday. Appointments are encouraged
and can be made by calling (505) 428-1275; walk-in services usually are available for
five- to 10-minute visits.

COURSE PLACEMENT EVALUATION

Assessment for proper course placement is mandatory at SFCC. Assessment services
include appraisal of previous college work, ACT/SAT scores and Course Placement
Evaluation (CPE). Assessment is used to advise students about courses and services
most appropriate to their skills, educational backgrounds and career goals. To satisfy
prerequisites, students must either take the course indicated by CPE or pass a test to
verify equivalent skills. For information, call (505) 428-1625.

The Testing Center offers free Course Placement valuation (CPE) to determine the
level of students’ skills in reading, writing and mathematics. CPE results indicate
where students should begin their course work in English and math and which pre-
requisites they have met already. CPE saves students time, money and frustration
because it places students in the courses in which they can succeed.

Students must have their skills assessed if they wish to enroll in courses that have
English or math prerequisites. Recent ACT or SAT scores may be substituted for the
reading portion of the CPE and can be used for determining placement in MATH
109 through 121. A math CPE is required for placement in MATH 102 or below.
Students whose course work is more than three years old must take the CPE to
determine accurate placement if they plan to take math courses.

Students who have taken English or math courses elsewhere should bring their tran-
scripts and their college catalogs to the Testing Center. Prior course work often can
be used to determine placement or fulfill prerequisites. Students who have success-

2004-05 CATALOG

21



PROGRAMS AND SERVICES

fully completed freshman composition can waive the ENGL 109 prerequisite that
appears on many courses.

Students are urged to take the CPE early. Students should allow two hours if they
plan to take both English and math, 30 to 45 minutes if they are taking math only,
and one to one-and-one-half hours for English only. Results are available within 24
hours, so students should plan advising appointments accordingly.

CPE:s are administered in the Testing Center. No appointment is necessary and test-
ing is free. During the fall and spring semesters, the Testing Center hours are
Monday, Tuesday and Thursday, 8 a.m. to 7 p.m.; Wednesday, 8 a.m. to 2 p.m.; and
Friday, 8 a.m. to 5 p.m.; except for holidays. During the summer session, hours are
8 a.m. to 6 p.m. Monday, Tuesday, and Thursday; 8 a.m. to 2 p.m. Wednesday; and
8 a.m. to 5 p.m. on Friday. The center closes at 5 p.m. daily between semesters and
during spring break. For information, call (505) 428-1625.

GED TESTING

Santa Fe Community College offers the General Education Development (GED)
exam for students 16 years of age or older. (Sixteen- and seventeen-year-olds are
required to obtain an Underage Permission Form from the GED examiner prior to
testing). The exam consists of five subtests (writing, social studies, science, literature
and the arts, and math) and entails approximately seven and a half hours of testing.
Each candidate must present a government-issued ID with a recent picture (prefer-
ably a New Mexico driver’s license or New Mexico ID).

Students interested in taking GED tests should demonstrate their readiness by com-
pleting GED pretests. This can be done through the Adult Basic Education (ABE)
program. ABE is open during the fall and spring semesters from 8 a.m. to 8 p.m.
Monday through Thursday and from 9 a.m. to 5 p.m. Friday. A comprehensive GED
preparation program is offered free of charge to students who want or need to study
prior to testing. For information, call (505) 428-1532.

EARLY CHILDHOOD PROGRAMS

Child Development Center

SECC’S Child Development Center is a part of the Health and Education Division.
It is a lab school that serves the children of students, staff and faculty of the college
and community families. Services are available for either full- or part-time enroll-
ment on a space-available basis to children aged 1 through 5 years. For information,
call (505) 428-1626.

Early Childhood Resource Center

The Early Childhood Resource Center has a reference library of books and journals
for parents, teachers and caregivers who work with children from birth to 8 years.
Topics include parenting, child growth and development, early childhood curricu-
lum and current issues in early childhood development and education. For informa-

tion, call (505) 428-1354.

Early Childhood Training and Technical Assistance Programs

The Early Childhood Training and Technical Assistance Program is committed to
offering parents, teachers and caregivers of young children a range of services from
parent and provider training and child-care referrals to AimHigh, a mentoring pro-
gram for licensed and registered child-care providers. The project provides informa-
tion on what to look for in selecting quality child care, specific options related to
family needs, and potential resources for subsidies. The service is free and can be
reached by calling (505) 428-1344. Families are responsible for observing, screening,
selecting and paying for their own child care.

NOSOTROS Therapeutic Intervention Project

This project provides support, treatment and education to families having problems
establishing nurturing relationships. The program helps parents and educators learn
how to handle such complex problems as bonding, discipline and the overwhelming
responsibilities of parenthood. Project participation is free. For enrollment guide-
lines, call the Nosotros Program at (505) 428-1697.

Temporary Child-Care Assistance

This project offers assistance in locating child care for children up to age 12 when
families are unable to pay for services during emergency situations, family stress or
transition. The assistance provided is temporary, short-term (100 hours per child per
year maximum) and free of charge. Contact the project representative at (505) 428-
1610.

Toy Lending Center

The Toy Lending Center (TLC) has a library of more than 2,000 toys and other
equipment for infants, preschoolers and kindergarten-age children. A limited num-
ber of items are available for school-age children.These items may be borrowed (free
of charge) by students, faculty, staff, child-care providers, teachers and families in the
community. The TLC is located at the Child Development Center and can be
reached by calling (505) 428-1612 or 428-1344.

Warm Line

Parents and child-care providers can call the Warm Line to express concerns, ask
questions or discuss issues in child development and behavior. The Warm Line staff
of specialists can help callers understand children’s attitudes and reactions, view chil-
dren’s behavior in its proper context and try to solve problems before they become
unmanageable. The service is free and can be reached by calling (505) 428-1706.

LEADERSHIP INSTITUTE

The Leadership Institute promotes positive social change through leadership devel-
opment, improved academic achievement, family involvement, prevention strategies
and experiential learning. The Institute strengthens SFCC’s ability to serve as a cat-
alyst for community building. Its programs and services include the following:
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ENLACE — Engaging Latino Communities for Education

The W.K. Kellogg Foundation regional partnership for educational reform and
Hispanic achievement. This project serves northern New Mexico and focuses on
improving high school and college graduation rates. For information, call (505) 428-
1688.

Youth Leadership Academy

A program that trains youth to take leadership roles by participating in service proj-
ects. For information, call (505) 428-1714.

Connecting to Courage

A model for building resiliency by helping young people connect with family and
community and say no to violence, alcohol, tobacco and drugs. For information, call
(505) 428-1606.

Teamwork-in-Action

Experiential education using SFCC’s Challenge Course, with state-of-the-art, low-
and high-ropes course activities and classroom training to increase the capacity of
teams to participate more effectively in leadership roles. For information, call (505)
428-1637.

Community Development

Programs and services customized to your needs. The Leadership Institute’s staff will
develop and deliver training programs tailored to meet the specific needs of agencies,
schools, profit or nonprofit organizations and businesses. Programs and services can
be offered at SFCC or at a location of your choice. The staff has practical experience
and in-depth expertise in meeting facilitation, team building, retreat planning and
facilitation, conflict resolution and mediation, strategic planning and consensus deci-
sion-making. For information, call Customized Training at (505) 428-1414.

The SFCC Leadership Institute, previously known as the Institute for Intercultural
Community Leadership, was founded in 1991 with the support of a W.K. Kellogg
Foundation grant.

LIBRARY

Library services include reference assistance, orientation tours, bibliographic instruc-
tion classes, interlibrary loans and PASSPORT access to other libraries. In addition
to the open stack area, SFCC library collections include periodicals, videos, micro-
films and reserves. Additional resources for research include a Special Collections
Room that houses books and maps on the history of the Southwest, an Art Reference
Room and a wide range of online databases.

SECC librarians can assist students, staff and faculty in locating library materials and
in searching the Internet and other electronic databases, such as Info Trac and
FirstSearch. For information, access the Web site at www.sfccnm.edu/library or call

(505) 428-1352.

PROGRAMS AND SERVICES

LITERACY VOLUNTEERS OF SANTA FE

The Literacy Program is a component of Adult Basic Education and is supported by
Literacy Volunteers of Santa Fe (LVSF). Literacy Volunteers of Santa Fe, an affiliate
of ProLiteracy of America, trains volunteer tutors in basic reading and English as a
second language. Since 1985, LVSF has trained more than 2,000 volunteer tutors
who have helped nearly 4,000 learners free of charge. Tutoring focuses on building
job skills and survival skills, improving family literacy, empowering parents to help
their children succeed in school and encouraging citizenship. Tutors and students
work together twice a week at a time and location convenient to both. The 20-hour
tutor trainings are held five times a year. Students can obtain for credit for volun-
teering. For information, call (505) 428-1353.

ONLINE LEARNING

Each semester Santa Fe Community College offers a number of online courses in a
wide variety of topics. These courses cover the same material as their on-campus
equivalents, but the work is completed on the student’s time via Internet.

Online courses generally follow the standard semester schedule, with homework
assignments, quizzes and exams that have specific due dates, but the choice of when
to do them (during the day, late at night, early morning, etc.) and where (at home,
at the library, in SFCC’s computer labs) is up to the student.

To enroll in an online class, follow the usual registration procedure. Online classes
are identified in the printed schedule by a “WEB” designation — located in the
“Days” and “C” areas of the listings.

There is a $25 per credit hour (to a maximum of $75) distance learning fee attached
to each online class. Regular tuition and fees also apply.

PLANETARIUM

The Planetarium features informative and entertaining programs for schoolchildren,
families and adults. The 75-seat facility uses slides, video, special effects and the
2,354 stars of the Spitz 512 planetarium to introduce visitors to the universe.
Programs and special events are offered regularly. For dates and times, call the SFCC
InfoLine at (505) 428-1777 or visit the Web site at www.sfccnm.edu/planetarium.
For reservations, call (505) 428-1677.

SANTA FE COMMUNITY TELEVISION

Through an agreement with the city of Santa Fe, Santa Fe Community College oper-
ates three channels on the Comcast Cable System designated for community use.
Channels 8, 16 and 24 feature programming focused on public, educational and
governmental issues. The college offers a number of credit and non-credit courses in
video production and related areas in conjunction with Santa Fe Community
Television. Students and community volunteers are encouraged to assist with and
produce programming. For information, call (505) 428-1360.
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PROGRAMS AND SERVICES

SMALL BUSINESS DEVELOPMENT CENTER

The Small Business Development Center is designed for business owners and aspir-
ing entrepreneurs looking for low-cost information to help them make decisions that
affect their businesses. The center offers four types of services: training, advising,
research and technical support. The training component involves courses, workshops
and seminars. The advising component provides free one-on-one, confidential busi-
ness advice and access to partner organizations. The research component includes a
library of government publications, statistics and how-to literature. The technical
component includes self-paced learning programs in computerized accounting,
inventory control and information processing. All services are open to the public. For
information, call (505) 428-1343.

SPECIAL SERVICES

Qualified SFCC students with disabilities have access to additional services through
the Special Services Office in Room 414. SFCC follows the guidelines outlined in
the ADA, Americans with Disabilities Act, which requires institutions of higher edu-
cation to provide reasonable accommodations to qualified individuals with docu-
mented disabilities, provided that the accommodation does not create an undue
hardship on the institution. An undue hardship refers to any accommodation that
would be unduly costly, extensive, substantial, disruptive or that would fundamen-
tally alter the nature of the course or program.

Services in our department include academic advising, adaptive equipment, supple-
mental tutoring, interpreters/readers and testing/classroom accommodations such as
additional test time and note-taking. Special Services also offers learning-support labs
for students who want to develop their learning potential, improve their self-esteem
and enhance their critical-thinking and problem-solving skills.

Students with disabilities are encouraged to contact the Special Services staff and
complete individualized educational plans. These plans help clarify students’ educa-
tional and career goals and identify the types of accommodations necessary. SFCC
handles each student’s request on an individual basis, given a reasonable time frame.
Students are responsible for requesting specific accommodations with sufficient lead
time. Please refer to the following chart when requesting a special service. Although
the following time lines are preferred, SFCC strives to provide the services as quick-
ly as possible.

Our Special Services staff will determine what accommodations are reasonable and
whether the student has the ability to benefit academically from the services pro-
vided at a post-secondary level. Factors that are considered when determining a stu-
dent’s ability to benefit include the students ability to learn and function
independently, to make academic progress and to demonstrate appropriate interper-
sonal skills. Students who do not meet these criteria will be referred to appropriate

service providers outside the college. To request accommodations or services, call

(505) 428-1701 or (505) 428-1331 (V/TTY).

Type of Service Time Needed
Enlarged printtext ................. .. ... Four weeks

Audio books (recorded) .. .................. Eight weeks
Notetaker .......ccvviiiiiiiin ... One week

Sign language interpreter .................. One week
Classroom accommodations ................ One week

Tape recorder for classes ................... Two days

Tutoring ........ . ... i One week
Extended test time ....................... One week
Alternative room scheduling . ............... Four to eight weeks

STUDENT ACTIVITIES

Music ... lectures ... films ... performances ... These activities contribute to the energy
and diversity of campus life at Santa Fe Community College. These options are as
important to the campus experience as all other aspects of learning on campus and
they are intended to enhance the college experience and the quality of student life.
Students are encouraged to participate in activities and to offer feedback and sug-
gestions for future events and activities. A suggestion box is located in the Student
Activities Office in Room 226. Look for the yearly activity calendar or check the
SFCC Web site at www.sfccnm.edu for a list of ongoing activities and events.
These programs are funded by a student activities fee, which is set at $1.50 per credit
hour to a maximum of $18 per semester. Its purpose is to support the development
and delivery of events and programs on campus made available to students, staff, fac-
ulty and the general public. These fees are used only for student activities and not to
fund other aspects of the college. Welcome Week activities, music, lectures and the
student handbook are among the services funded by the fee. For information, con-
tact the Student Activities coordinator at (505) 428-1266.

Clubs and Organizations

SFCC'’s student clubs and organizations put students in touch with others who share
their interests. See the list beginning on Page 25 for additional information. If you
are interested in starting a club or organization at SFCC, call (505) 428-1266.

To form an organization on campus, you must first charter it to obtain the official
recognition of Santa Fe Community College. New club/organization forms are avail-
able in Student Activities. A student organization must be chartered to:

*  use college facilities;

*  be listed in college publications;

*  use the college name in publicity; or

*  receive funding from SFCC. (However, chartering does not guarantee funding.)
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Chartering does not constitute SFCC endorsement of an organization’s program or
purposes. If examples of misuse or nonuse of a charter become evident, college recog-
nition will be withdrawn. For information on chartering/establishing a student
organization, call (505) 428-1266 or refer to SFCC Regulation 552, Registered
Student Organizations.
You can become a member of a student club or organization by contacting the orga-
nization’s sponsor, its student representative or Student Activities. To get an infor-
mation sheet describing student clubs and organizations on campus, call (505)
428-1266.
Current Clubs and Organizations
Access Club raises awareness regarding disabilities and introduces the disability cul-
ture to the campus community. The Access Club helps students make smooth tran-
sitions to college life, offers support, and helps people with disabilities achieve their
goals. For information, call (505) 428-1701.
Hispanic Leadership Corps (HLC) is a student leadership group formed to
improve the persistence and retention of Hispanic students through participation
and involvement in leadership projects. HLC members are provided leadership train-
ing and experiential leadership opportunities and serve as peer advisers and ambas-
sadors for SFCC. The goals of HLC is to build a multicultural learning community,
improve access to post-secondary education for minorities, and at the same time revi-
talize SFCC’s commitment to Hispanic students. For information, call (505) 428-
1430 or access the Web site at www.hispaniclc.sfccnm.edu.
MEChA stands for Movimiento Estudiantil Chicano de Aztldn, a national organiza-
tion formed during the civil rights movement to encourage Hispanics and Chicanos
to go on to higher education. MEChA helps students accomplish academic goals by
providing information about financial aid opportunities and support services.
MEChA began as a campus movement, part of an effort by the Chicano communi-
ty to:
e define its own societal goals;
¢ determine its future; and
*  raise consciousness and develop pride in Chicano heritage, including traditions,
values, language and history.
For information, call (505) 428-1266.
Native American Student Association collectively supports, promotes and presents
the Native American culture and heritage with a vision, purpose, balance and unity
to students through academic and social activities. If you are interested in attending
a meeting or joining the organization, call (505) 428-1266.
Now We’re Cookin’ promotes and provides opportunities for culinary arts students
to learn and practice skills, to exchange ideas, and to sponsor and participate in culi-
nary events. For information, call (505) 428-1435.

PROGRAMS AND SERVICES

Outdoors Club creates outdoor recreation opportunities for the SFCC community
by facilitating the safe enjoyment of the outdoors. The club provides opportunities
for leadership training, teaches stewardship of natural resources and increases stu-
dents’ awareness of Santa Fe’s unique outdoor surroundings. For information, call
(505) 428-1721 or 428-1392.

Phi Theta Kappa is the community-college branch of Phi Beta Kappa, an interna-
tional organization. It is designed to encourage students to pursue high academic
achievement. Members of the Santa Fe Community College chapter of Phi Theta
Kappa are eligible for honors add-on study and other activities that provide intellec-
tual challenges. Membership also offers opportunities for the development of leader-
ship skills and service to community through activities and programs. Members are
eligible for special scholarships to continue their education at four-year institutions,
are listed on the national honor roll and are invited to participate in regional and
national conferences. Membership in Phi Theta Kappa also is noted on students’
transcripts and diplomas. For information, call (505) 428-1769.

SAGE (Student Activists for Global Empathy) encourages the preservation of
the environment and the prevention of human rights violations on both local and
global levels. SAGE helps educate SFCC students and the community through lec-
tures and information gathering. The club helps all students achieve global empathy
through critical thinking and social responsibility for the preservation of land and
clean water and advocates for the benefit of humanity and victims of social injustice.
For information, call (505) 428-1702.

Sign Language Interpreters Club is for students interested in deaf culture, its lan-
guage and educational needs in the schools and in the community. Not all members
are deaf or know how to sign; this club is open to all students at SFCC. To join, call
(505) 428-1771 or (TTY) (505) 428-1622.

SMILES Club (Students Majoring in Lovely, Everlasting Smiles) teaches the
importance of good dental hygiene to students and our community through presen-
tations and instruction. SMILES supports and promotes student awareness of the
Dental Assisting Program. The club provides a welcoming environment for any stu-
dent interested in the dental assisting program or the dental club. For information,
call (505) 428-1258 to leave a message for the faculty sponsor.

Student Ambassador Program consists of student ambassadors who are selected to
serve as general representatives of Santa Fe Community College. They give tours,
help facilitate special campus events, and participate in recruitment and outreach
activities. In return, Student Ambassadors earn scholarships through The
Foundation for the Santa Fe Community College. For information, call (505) 428-
1681.

Student Art Group promotes the success of students interested in the arts and pro-
vides a resource for expanding and developing the visual arts within the college com-
munity. The club provides educational opportunities through lectures, workshops,
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PROGRAMS AND SERVICES/SPECIAL OPTIONS FOR STUDY

field trips and community activities for students interested in creative areas of study.
For information, call (505) 428-1501.

The Student Government Association at Santa Fe Community College consists
of representatives who organize the responsibilities of participatory governance
through the joint effort of students, faculty, staff, administrators and the college
board. The Student Government Association helps resolve student concerns and rep-
resents the SFCC student body as part of SFCC’s shared governance system. If you
are interested in the Student Government Association, call (505) 428-1266 or 428-
1769.

Student Nurses Association promotes success among nursing students by aug-
menting instruction with co-curricular presentations and by nurturing leadership
and community-building skills. In addition, it promotes student participation in
activities involving improved health care, access and education. For information, call

(505) 428-1151.

STUDENT EMPLOYMENT

SECC’s Student Employment Department provides students with the opportunity
to earn valuable work experience and income while they attend college. Programs
and services are designed to match students’ interests, skill sets, academic majors and
class schedules with on-campus employment opportunities. Students must be
enrolled in at least six academic credit hours with a declared major. For information,

call (505) 428-1285.
TEACHER EDUCATION DEPARTMENT

The Teacher Education Department offerings range from paraprofessional to post-
baccalaureate and professional training programs. The department aims to prepare
critically reflective practitioners with the knowledge and tools necessary to support
student success, through the realization of their role in promoting justice, equity and
compassion in a diverse and ever-changing society.

Critically reflective practitioners are committed to addressing issues of diversity and
equity; to building collaborative relationships with teachers, communities, parents
and students; to examining their own biases, values and assumptions; and to
strengthening their skills through life-long research, learning, advocacy and profes-
sional development.

Child Development Associate Program

This training program is intended for persons working or intending to work with
children from birth to 6 years in early childhood settings such as Head Start, child-
care center-based programs, family child-care homes, or as home visitors.

The program prepares students for the national child development associate (CDA)
credential assessment under the direct assessment procedures administered by the
Council for Early Childhood Professional Recognition. The CDA credential, plus

experience, meets the requirements for qualifying as a child-care center director as
specified in the New Mexico Child-Care Facilities Licensing Regulations.

The average time needed to complete this program is one year. The time can vary
because the CDA program is individualized and based on demonstrated competence.
If a student takes and completes the courses listed below, he or she will receive eight
college credits (120 contact hours).

After entering the program, students’ previous formal training in early childhood is
evaluated to determine what, if any, additional courses may be needed to supplement
the 120 formal training hours required to complete the assessment process.

To fulfill the CDA direct assessment requirements, CDA candidates must identify
early childhood professionals to serve as their CDA advisers. CDA advisers must
meet the educational and personal criteria set forth by the Council for Early
Childhood Professional Recognition. Each adviser will be responsible for observing
the student at work with young children during the assessment process and for deter-
mining that particular student’s training needs.

It is the responsibility of the CDA candidate to obtain a list of qualified CDA advis-
ers and to pay for the services of the CDA adviser. For information, call the depart-
ment of early childhood at (505) 428-1354 during business hours.

To be eligible for direct assessment, students must have completed 120 clock hours
of formal training in early childhood/child development within the past five years.
Training must cover the following eight subject areas, with no fewer than 10 hours
in each area:

*  Planning a safe, healthy learning environment

*  Steps to advance children’s physical and intellectual development

*  Positive ways to support children’s social and emotional development

*  Strategies to establish productive relationships with families

»  Strategies to manage an effective program operation

*  Maintaining a commitment to professionalism

*  Observing and recording children’s behavior

*  Principles of child growth and development

Associate in Arts Degrees

AA in Early Childhood Multicultural Education

This program is designed for students who are interested in working with children
from birth to age 8 and their families. ECME graduates will be prepared to transfer
to four-year colleges or universities to complete a bachelor’s degree in early childhood
in preparation and licensure to teach up through third grade. This degree is carefully
articulated statewide so that students have no difficulty with transfer to New Mexico’s
public universities.

Admission Requirements

1. Submit an Early Childhood Multicultural Education Program application form.
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2. Enroll in ECME 122L, Introduction to Working With Young Children.

3. Apply for a nationwide criminal record check.

4. Submit a completed physical examination form.

5. Submit a written statement of personal interest in the program.

AA in Teacher Education

This program is designed for students interested in preparing for teaching in either
elementary or secondary schools. This degree will enable students to transfer into
bachelor’s degree programs in the various teaching specialization modules offered at
four-year colleges and universities. Students who successfully complete the associate
of arts degree in teacher education are encouraged to take the New Mexico Teacher
Assessment Basic Skills before transferring to a college or university. The New
Mexico Commission on Higher Education has approved the following specialization
transfer modules:

* Module 1 — Elementary, Bilingual, and Special Education

* Module 2 — Language Arts, Social Studies, and Foreign Language

* Module 3 — Math, Science, and Physical Education

Prior to transferring into Modules 1 and 3 at the university level, students are
required to complete 69 credit hours for the AA degree. Students transferring into
Module 2 are required to complete 65 credit hours. This program combines the core
requirements of the three modules and has specific math requirements. Students
must work closely with their transfer institutions and their SFCC advisers to assure
the best transition to four-year schools.

Teacher Academy Teacher Certification Program (TCP)

Santa Fe Community College’s Teacher Academy is a post-baccalaureate teacher cer-

tification program whereby qualified individuals can complete course work in ele-

mentary, secondary or special education. Upon successful completion of the program

and required testing, candidates are eligible to apply for level-one beginning teach-

ing licenses. The program meets the New Mexico teacher competency requirements

and complies with the National Council for the Accreditation of Teacher Education

(NCATE) standards recognized by the U.S. Department of Education and the

Interstate New Teacher Assessment Support Consortium (INTASC) standards. To be

eligible for this program, applicants must have earned one of the following:

* A bachelor’s degree or master’s degree including 30 semester hours of credit in a
particular field that appertains to the licensure area sought

* A doctorate degree in a particular field that appertains to the licensure area
sought

Other admission requirements include:

e Teacher Academy application

¢ Interview

SPECIAL OPTIONS FOR STUDY

*  Passing scores on the New Mexico Teacher Assessment (basic skills and content
knowledge)

The Teacher Academy communicates knowledge about teaching, learning and human

development and collaborates with others to solve critical educational and human

problems in a diverse global community. It aims to produce teachers who will enhance

the quality of education in New Mexico by being change agents, innovators and lead-

ers who transform communities by serving students, parents and school districts.

Bilingual Endorsement Program

The Bilingual Education Endorsement Program is a 34-credit-hour program. This

program facilitates achievement of the New Mexico State Department of Education’s

entry-level teacher competencies. These competencies also comply with the National

Council for Accreditation of Teacher Education’s (NCATE) standards, recognized by

the U.S. Department of Education. The courses are organized into an integrated

sequence.

Admission Requirements

1. Level 1 Teaching License or higher

2. Completion of Bilingual Endorsement Program application

3. Official college transcripts for all undergraduate and graduate study

4. Three letters of reference

Professional Development Program

The Teacher Academy recognizes its responsibility not only for the initial preparation
but also for the continued professional development of teachers. It offers seminars,
workshops and credit courses in various subjects that enhance teachers’ skills and

knowledge.
TESTING CENTER

The SFCC Testing Center offers a variety of assessment services to students and fac-
ulty members. Here is where students can take the Course Placement Evaluation,
prove their computer skills in OFTC courses, and, if needed, complete the GED.
The center also offers make-up and out-of-class testing and administers final exams
for certain general education courses. The Testing Center offers computer-based test-
ing for the CLEP exam as well as proctoring services for distance education students
and institutions. For information regarding the Testing Center and its services, call
(505) 428-1625 or visit www.sfccnm.edu/testing.

TRANSFER ADVISING SERVICES

Transfer services are available to assist students with the process of transferring to
other institutions of higher learning. Programs and services are designed to help the
student find the institution that best fits his or her needs and research scholarships
on a national level. You can locate the transfer adviser in the Enrollment Center or

call (505) 428-1271.
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TUTORING AND WRITING CENTER

Tutoring is an immensely helpful resource for students who wish to improve aca-
demic performance. Free tutors are available on a drop-in basis for core English,
math, language and science courses for many hours each week when classes are in ses-
sion. Tutors work with students individually and in small groups. Drop-in tutoring
is in the Tutoring Center (Room 582) and the Cybercenter.

A limited number of tutoring appointments also are available. Students are allowed
a maximum of two hours per week of appointment tutoring per course if tutors are
available. Tutoring is not available for all courses, and tutoring times are limited. To
make the best use of tutoring services, students must be flexible, schedule appoint-
ments early, and use drop-in tutoring.

Tutoring is not a substitute for regular classroom instruction, and it will not take the
place of corequisite labs or prerequisite courses. Students can only receive tutoring
for credit courses in which they are currently enrolled at SFCC, and they may receive
tutoring for the same course for a maximum of two semesters. To make an appoint-
ment, call (505) 428-1260 or visit the Tutoring Center, Room 582. For more infor-
mation on tutors and tutoring availability, visit http://learn.sfccnm.edu/tutor.

WELLNESS CENTER

The goal of the Wellness Center at SFCC is to provide services in health, wellness
evaluation and methods of self-directed behavior change for SFCC students, staff
and the community at large. The program includes fitness assessments and exercise
prescription, nutritional analyses, informational and educational seminars, and
audio, visual and software resources. For information on strategies to improve health

and well-being, call (505) 428-1291.
WOMEN IN TRANSITION

Through the Women in Transition program, SFCC provides assistance for women
who are facing divorce, single parenting, the death of their spouse or an employment
transition. The course, HUDV 160 Women in Transition, helps women develop a
positive self-image by exploring new ways to meet the challenges of life’s transitions.
Women gain the support, knowledge and motivation they need to identify and reach
their goals. With adequate notice, child-care assistance may be available for partici-
pants. For information, call (505) 428-1736 or visit Room 416.

WRITING AND THINKING ACROSS THE CURRICULUM

Through Writing and Thinking Across the Curriculum (WTAC), instructors at
SFCC integrate writing activities into their disciplines to help students develop
thinking skills and to encourage active learning. WTAC provides support for stu-
dents and instructors. For information, call (505) 428-1339.

SPECIAL OPTIONS FOR
STUDY AT SFCC

HONORS PROGRAM

The Honors Program at SFCC is designed to encourage students to pursue high aca-

demic achievement. With the guidance of their instructors, honors students engage

in challenging projects related to their courses of study that go beyond the scope of

the course outlines. For example, students have the opportunity to add a service-

learning component to their honors projects.

Eligible students must register for an honors add-on credit by the fifth week of the

semester and then meet periodically with their instructors to discuss the work in

progress. Although an honors add-on credit is available with an existing course, it is

considered to be a separate course for which a separate grade is given at the end of

the semester. The honors course culminates in a document, portfolio or other out-

come that reflects the student’s additional work.

Students must apply for the program through the honors adviser in the appropriate

division.

To be admitted to the Honors Program, a student must:

1. complete an application to the Honors Program and interview with the honors
adviser or his or her designee; and

2. have a cumulative GPA of 3.2 or above on a 4.0 scale upon graduation from
high school; or have a cumulative GPA of 3.2 or above on a 4.0 scale after com-
pleting at least 12 credits in courses numbered 111 or higher (excluding reme-
dial and HUDV courses) at SFCC or equivalent course work at other colleges.

To remain eligible for the Honors Program, the student must maintain a 3.2 or higher

GPA on a 4.0 scale. If the GPA drops below a 3.2, the student may be granted a one-

semester probation period based on an appeal to the faculty adviser for this

program.

PHI THETA KAPPA

Phi Theta Kappa (PTK), the international honor society for two-year colleges, invites
all Santa Fe Community College students who meet the criteria to apply for mem-
bership. Phi Theta Kappa is the community-college branch of Phi Beta Kappa, an
international organization. It is designed to encourage outstanding students to pur-
sue high academic achievement.

Members of the Santa Fe Community College chapter of Phi Theta Kappa are eligi-
ble for honors add-on study and other activities that provide intellectual challenges.
Additionally, membership also offers opportunities for the development of leadership
skills and service to community through activities and programs. Members are eligi-
ble for special scholarships to continue their education at four-year institutions and
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are invited to participate in regional and national conferences. Membership in Phi

Theta Kappa is also noted on the student’s transcript and diploma.

Phi Theta Kappa membership criteria includes:

e completion of at least 12 credits of college-level course work (courses numbered
111 or higher, excluding HUDV courses), and

*  acumulative grade point average of 3.4 or higher on a 4.0 scale.

To apply:

e interview with the Phi Theta Kappa adviser,

¢ complete the SFCC application and the national Phi Theta Kappa application,
and

*  pay a $45 one-time fee to the SFCC cashier. Submit both applications and the
cashier receipt to the Phi Theta Kappa adviser.

To retain full membership in Phi Theta Kappa, students must maintain a 3.4 or

higher cumulative GPA on a 4.0 scale.

FLEXIBLE SCHEDULING

Flexible scheduling options at SFCC include self-paced instruction, computer-
assisted instruction and other nontraditional scheduling options such as weekend
and short-term classes and distance learning. Course offerings vary according to need
and interest. A wide variety of courses are also offered on nontraditional schedules to
accommodate the needs of adult students.

OPEN ENTRY/OPEN EXIT (EE) COURSES

Self-paced classes can offer motivated students an alternative way to earn college
credit in some reading, writing, math and human development courses. They are
identified by “EE” at the end of the “Course ID” in the class schedule. These
courses do not follow the typical semester calendar, but they still provide students
with a structured plan. Students also have the option of auditing EE courses.
Students can register for self-paced courses on any school day of any month. After
obtaining a registration form from the Records Office, the student meets with the
course instructor to receive an orientation and sign a contract. This contract estab-
lishes important dates for the course, including regular meeting times and the
course’s start and end dates. The contract can be written for a maximum of 12
months, but the student and the instructor must agree on the length of the course.
Students must then return a copy of their contract and their signed registration form
to the Records Office.

At the initial meeting, students will also receive a syllabus for their course work and
an orientation. Throughout the course, students must maintain regular contact with
their instructors so that their progress can be monitored. If students need additional
academic support, tutoring is available in the Tutoring Center.

SPECIAL OPTIONS FOR STUDY/TRANSFER OF CREDIT

Students are instructed to contact their instructors within a week after registering for
an EE course for orientation. Instructors will provide all appropriate materials and
information about courses at this time.
If the credit hours for self-paced courses apply toward a student’s financial aid award,
then he or she must complete the course by Monday of the week prior to final exam
week for the semester in which the contract was generated.
Students in certain self-paced courses are entitled to a full refund if they withdraw
during the week of registration/orientation or the first week of classes. Those stu-
dents are eligible for a 50-percent refund if they withdraw from class(es) within the
two weeks that follow the first week of classes.
Students have until the end of the 23rd week of their contracts to withdraw from
self-paced courses designated EE and receive a W for the course on their transcript.
Under special circumstances, an EE course may be extended. A student must peti-
tion the instructor for an extension at least five working days prior to the expiration
of the original contract. If the extension is approved, the instructor will send an
amended contract to the Records Office and it is the student’s responsibility to pick
it up.
INDEPENDENT STUDY
Santa Fe Community College provides the opportunity for students to study, on an
independent basis, subjects appropriate for their particular programs. In an inde-
pendent study arrangement, the student must first receive approval from the appro-
priate division chair. Students meet with course instructors to arrange course outlines
and to agree on the course requirements. The number of credit hours of a particular
independent study course varies from one to three. Normal tuition rates apply, as do
standard grading policies. Independent studies courses are numbered 197 or 297 in
each discipline area (e.g., ARTS 197 and SPAN 297). The general requirements for
independent study are as follows.
1. Students seeking associate degrees may register for one to three credit hours of
independent study in their majors if they:
a. have a 3.0 cumulative GPA or higher;
b. complete 12 credit hours in their major;
c. complete ENGL 111 with a grade of C or better; and
d. get the approval of the faculty adviser and the appropriate division chair.
2. Students may register for a maximum of three credit hours of independent study
per semester.
3. A maximum of three credit hours of independent study will apply toward an
associate degree.
4.  Courses listed in this catalog may not be offered as independent study courses.
5.  Students work with their academic advisers to plan independent study courses.
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6. The appropriate division chair approves the topic proposed by the student for
independent study and the number of credit hours granted for the course.

7. An independent study course is offered subject to the availability of a qualified
instructor.

8. Independent study courses run by semester. Work for an independent study
course must be completed within the normal semester dates.

INTERNSHIPS AND COOPERATIVE EDUCATION

Internships and cooperative education combine structured classroom learning with

actual work experience to help students prepare for the realities of the workplace.

Students enroll in classes at SFCC and work at training sites for a specified number

of hours a week. They are then evaluated by faculty advisers and training site super-

visors for work they completed in the field.

Internships are usually nonpaid activities that introduce students to different aspects

of the workplace. Cooperative education courses are usually paid activities that give

students the opportunity to do a specific job in businesses, educational institutions

or government agencies.

Students in all degree programs may enroll in internship and cooperative education

courses with the permission of their faculty advisers and division chairs, subject to

course availability.

Students enrolled in the following degree programs who have no prior or current

work experience in their field of study must take part in an internship or cooperative

education course to fulfill the requirements of their degrees:

Computer and Information Technologies

Culinary Arts

Engineering Technologies

Exercise Science

Interior Design

Media Arts

Paralegal Studies

Sign Language Interpreting

Water/Wastewater Treatment Technologies

Students may earn up to six credit hours in an internship or cooperative education

course; they earn one credit for every 50-100 (variable) clock hours worked.

Internships are designated as 198 or 298 courses in each discipline area (e.g., DESN

298). Cooperative education courses are designated as 199 or 299 courses in each

discipline area (e.g., PLST 199 and CULA 299).

To enroll in an internship or cooperative education course, students must:

1. getapproval from their faculty advisers and arrange the best time for the intern-
ship/cooperative education course;

2. maintain a GPA of 2.0 or above; and

3. complete and file an application with the internship and cooperative education
coordinator in the Division of Academic and Student Affairs before the begin-
ning of the planned placement.

NOTE: Some internships and cooperative education placements may have other

requirements set by employers.

For information, call the head of the appropriate department or (505) 428-1702.

PRACTICUM

Practicum courses are designed to give students hands-on field experiences in areas
that complement their classroom learning. Students work under the supervision of
faculty as a part of their course work. Practicums often involve work experiences with
community agencies.

Courses numbered 193 and 293 are practicum courses. The number of contact hours
varies by department based on the amount of work required for the practicum and
the nature of the practicum.

SERVICE-LEARNING PROGRAM

SFCC’s Service-Learning Program gives students an opportunity to earn college
credit by applying knowledge they have gained in the classroom to volunteer work
at community agencies and public schools. Students work in a variety of environ-
mental, public-health, education and government agencies. Community service
helps students focus their career goals and become more-qualified job applicants.
Some courses and programs integrate service learning into the curriculum and course
requirements. In addition, SFCC offers credit through HUDV 170 Volunteer
Service (see the Human Development listings). For information, call (505) 428-
1736 or visit the Service-Learning Center in Room 416.

SERVICE-LEARNING PLACEMENTS

The Service Learning Program involves students in organized community service

activities that address local needs while developing academic skills, civic responsibil-

ity and transferable employability skills. SFCC provides students with three primary
means to experience this educational methodology:

1. Faculty in all instructional areas can incorporate service learning into their cur-
ricula objectives as either a required or optional course component. Certain
degree programs, such as Human Services, require students to work with com-
munity agencies to learn the discipline.

2. Students who qualify for the Honors Program can work with lead faculty to
design and implement individualized service-learning courses.

3. Students may earn an unlimited number of credits in HUDV 170 Volunteer
Service or HUDV 270 Service Leadership; however, only six credits can be
counted toward a degree or certificate at SFCC. Students wishing to use HUDV
170 and/or HUDV 270 credits toward their degree must get their adviser’s
approval before designing service projects.
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Service-learning placements are available to all SFCC students regardless of their
fields of interest, degree plans or educational levels.

Students interested in volunteer placements can get information on agencies and job
descriptions in the Service Learning Center in Room 416. Service-learning place-
ments can be arranged at any time of the year; HUDV 170 and HUDV 270 are open
entry courses, which are set up at the student’s convenience. Both courses offer vari-
able credit (one to three credits) and are based on a ratio of 30 hours of service for
one credit.

In addition to the service hours, HUDV 170 and HUDV 270 students have aca-
demic requirements (journals, logs and reflection papers) and logistical requirements
(recommendations, contracts with agency and evaluations). Service-learning sites
include Santa Fe schools, senior centers, homeless shelters, domestic violence shel-
ters, hospices, family health clinics, museums, food banks, substance abuse agencies,
Literacy Volunteers, Habitat for Humanity, the Boys and Girls Club, and the Rape
Cirisis Center.

For information on service-learning opportunities, call (505) 428-1736.

TRANSFER OF CREDIT

TRANSFER OF CREDIT

FROM ACCREDITED INSTITUTIONS

To facilitate transfer of students and course credits among New Mexico’s colleges and
universities, the state’s public institutions of higher education are required to accept
transfer courses taken within approved modules of lower-division course work and
apply them toward degree requirements. Several transfer guides have been developed
through collaboration of New Mexico’s public post-secondary institutions, consistent
with requirements of state law (21-1B, NMSA 1978). Students who enroll for first-
year or second-year study at a New Mexico institution and wish to prepare for pos-
sible transfer into a degree program at another institution are advised to take these
courses during their freshman and sophomore years.

STUDENT RESPONSIBILITY

New Mexico’s colleges and universities have collaborated to produce guides to assist
students who plan to transfer before completing a program of study. Course modules
are designed to help students select courses carefully so that they may transfer with
little or no loss of credit. However, planning for effective transfer with maximum
efficiency is ultimately the student’s responsibility. Responsible transfer planning
includes early and regular consultation with the intended degree-granting institution
to assure that all pre-transfer course work will meet the requirements of the desired
degree.

TRANSFERABLE LOWER-DIVISION GENERAL EDUCATION

COMMON CORE

Students enrolling for first-year study who have not yet selected either an academic
focus or the institution from which they wish to graduate are advised to take
courses during their freshman year as outlined in the lower-division general educa-
tion common core. For students enrolled at any public institution in New Mexico,
the following courses are guaranteed to transfer to any other New Mexico public col-
lege or university and apply toward associate and baccalaureate degree program
requirements. Students should consult advisers at their current institutions regarding
which specific courses fit these categories.

Students preparing for careers in engineering, health sciences or other professional
fields are advised that some of this course work may not transfer toward general edu-
cation requirements but, in most cases, will apply toward elective requirements.
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THE LOWER-DIVISION GENERAL EDUCATION COMMON CORE Area IV: Social and Behavioral Sciences Select six to nine semester hours*
Area I: Communications Select nine semester hours ANTH 111 .o e (3)
ENGL 111 .o e e 3) or ANTH 112 ... . i (3)
ENGL 112 .. i (3) or ANTH 113 . ... i (3)
or ENGL 216 ...t e (3) or ANTH 207 ... . e (3)
SPCH 111 .. e i (3) ECON 200 ... e e e (3)
SPCH 220 ..ot (3) or ECON 201 ... o (3)
or SPCH 225 ..ot (3) POLLI 200 ...ttt e e (3)
Area II: Mathematics Select three semester hours or POLI 211 ... e (3)
MATH 119 3) OF POLL 215 . 3)
(this course will not transfer into some degree programs) PSYC 111 .o e (3)
MATH 121 .o e (4) SOCII1L oo e (3)
MATH 1621 ... (4) or SOCI 220 ..ottt e (3)
MATH 163L ... e (4) or SOCIL 225 .o i e e (3)
MATH 264L . ... (4) Area V: Humanities and Fine Arts Select six to nine semester hours*
Area III: Laboratory Science Select eight semester hours ARTS 201 ..o e (3)
ASTR I11/111L o (4) or ARTS 202 ..ot e (3)
BIOL 112/112L ..ot e e (4) or ARTS 204 .. oot (3)
or BIOL 113/113L .. .. it 4) DRAM 111 . o e (3)
or BIOL 115L ...t 4) HIST 111 oo e (3)
or BIOL 121/121L ... e (4) or HIST 112 ..o e (3)
or BIOL 122/122L ... i (4) or HIST 161 ... e (3)
CHEM 111/111L ..o (4) or HIST 162 ... e (3)
or CHEM 121/121L . ... o (4) MUSC 115 ot e (3)
or CHEM 122/122L ... o e (4) or MUSC 116 ..ot e (3)
GEOL 111/111L ..o e (4) or MUSC 140 . ...t (3)
or GEOL 112/112L .. ..o 4) PHIL 111 .. e e (3)
or GEOL 115L ... i i (4) or PHIL 155 .. . i i (3)
PHYS 111/111L ... e (4) or PHIL 220 ... ... i (3)
or PHYS 121/121L .. oo e 4) or any literature course in English or any other modern language.
or PHYS 122/122L .. ... i (4)

PHYS 161/161L ... e (4) *Choose a total of 15 semester hours from Area IV and Area V, with a minimum of
or PHYS 162/162L .. ... i (4) six semester hours in each area.
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EQUIVALENCY MATRIX OF SFCC COURSES CLEP AND DANTES MINIMUM SCORES

SFCC Course

CLEP Subject

TRANSFER OF CREDIT

DSST

ACCT 121/122

Intro. Accounting (50)

Prin. Fin. Acct. (50)

BIOL 111/111L

General Biology (45)

BSAD 232

Intro. Business Law (50)

BSAD 240

Intro. Marketing (50)

Basic Marketing (50)

CHEM 111/111L

~

College Chemistry (55

CHEM 121/121L

~

General Chemistry (52

CHEM 122/122L

General Chemistry (52)

ECON 200 Intro. Macroeconomics (55) Economics Il (55)
ECON 201 Intro. Microeconomics (55)

ENGL 111 College Comp. with essay (50)

ENGL 112 College Comp. with essay (70)

ENGL 250 English Literature (50)

ENGL 260 American Literature (50)

FREN 111L College French (50) Beg. French | (50)
FREN 111L/112L College French (62)

HIST 111 Western Civilization | (50)

HIST 112 Western Civilization Il (50)

HIST 161 American History | (50)

HIST 162 American History Il (50)

Humanities Elective Analysis and Interpretation of Lit (50)
MATH 121 College Algebra (50)

MATH 150L College Algebra (50)
MATH150L/155L College Algebra/Trig. (61)

MATH 155L Trigonometry (61)

MATH 162L Calculus w/ Elem. Functions (60)
POLI 200 American Government (50)

PSYC 111 General Psychology (50)

SOCI 111 Intro. Sociology (52)

Social Science Elective

Human Growth/Development (52)

SPAN 111L

Beg. Spanish | (50)

SPAN 111L/112L

College Spanish (50)

SPAN 211/212

College Spanish (62)

SPCH 111

Students awarded credit in science may be required to submit additional documentation or complete related science credits.

Speech

Principles of Public Speaking (50)
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COLLEGE BOARD (CEEB) ADVANCED PLACEMENT PROGRAM

Refer to Credit by Examination on Page 32.
Advanced Placement Exam

Minimum Score

Equivalent SFCC Course

Credits Granted

Art

Art History ARTS 201 and 202 6
Biology

BIOL BIOL 121/121L and 122/122L 8
Chemistry

CHEM CHEM 121/121L and 122/122L 8
Computer Science

CSA CISC 125L* 4
CSAB CISC 125L* 4
Economics

Macro ECON ECON 200 3
Micro ECON ECON 201 3
English

English ENGL 111* 3
History

U.S. History HIST 161 and 162 6
Languages

FREN Lang FREN 111L, 112L, 211, 212 14
GERM Lang GERM 111L, 112L 8
SPAN Lang SPAN 111L, 112L, 211, 212 6-12**
Math

Calc AB MATH 162L 3-4
Calc BC MATH 162L and 163L 6-8
Physics

Physics B PHYS 121/121L, PHYS 122/122L 6-8**
Physics C Elec. and Magn. PHYS 162/162L 4
Physics C Mechanics PHYS 161/161L 4
Political Science

Amer. Gov. POLI 200 3
Psychology

Psych. PSYC 111 3

*Subject to departmental review

**\Where a range of credit is possible, the credit awarded is determined by the department head.
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LOWER-DIVISION 64-HOUR TRANSFER MODULES

Students who have selected a field of study but have not yet selected the college or
university from which they wish to earn their baccalaureate degrees are advised to
take courses outlined in one of the lower-division 64-hour transfer modules during
their freshman and sophomore years. For students enrolled at any public institution
in New Mexico, these courses are guaranteed to transfer to any New Mexico univer-
sity and apply toward bachelor’s degree program requirements. Students should con-
sult advisers at their current institutions regarding which specific classes fit these
categories. Lower-division transfer modules exist for:

*  Business

*  Engineering

*  Biological Sciences

*  Social and Behavioral Sciences

*  Teacher Education

e Early Childhood Education

e Physical Sciences

Modules for additional areas of study are being developed. Copies of these transfer
modules may be obtained from the Enrollment Center or from the New Mexico
Commission on Higher Education Web site at www.nmche.org.

INTER-INSTITUTIONAL TRANSFER GUIDES AND CATALOGS

Students who have selected a field of study and/or the institution from which they
wish to graduate are advised to consult the transfer guide or catalog for that institu-
tion for current and detailed advice to guide their course selections. Printed transfer
guides for the following schools are available in the Counseling Services Office:

*  Fastern New Mexico University

e New Mexico Highlands University

e New Mexico Institute of Mining and Technology (Tech)

*  New Mexico State University

e The University of New Mexico

*  Western New Mexico University

COMPLAINT PROCEDURE FOR TRANSFER STUDENTS

All New Mexico public post-secondary institutions are required to establish policies
and practices for receiving and resolving complaints from students or from other
complainants regarding the transfer of course work from other public institutions in
the state. A copy of SFCC’s complaint policy may be obtained from the Records
Office or from the New Mexico Commission on Higher Education, 1068 Cerrillos
Road, Santa Fe, NM 87505-4295, (505) 476-6500 or www.nmche.org.

Students who have been admitted to SFCC as degree students in transfer from a
regionally accredited college, university or other post-secondary institution may
request the transfer of credit earned at other institutions. Students must request that

STUDENT RECORDS/CURRICULUM

each previously attended college or university send an official transcript directly to

the Santa Fe Community College Records Office. Under no circumstances will

SFCC accept college transcripts directly from students. Credits may be transferred in

accordance with the following guidelines.

1. Credit for courses from regionally accredited institutions will be accepted with-
out condition.

2. Credit for courses accepted in transfer may be used toward graduation require-
ments as approved by the department head and as specified in the college’s grad-
uation regulations.

3. Credit for technical or occupational courses earned at nationally accredited post-
secondary institutions will be evaluated according to the technical program
being followed at SFCC and may be substituted for SFCC requirements as
approved by the department head. Such work might not apply toward courses
in a major or toward general education requirements.

4. The GPA for all courses accepted in transfer that are used to meet graduation
requirements must equal 2.0 or more. Course work at SFCC is on a semester-
credit-hour basis. Therefore, all transfer work will be converted to semester
hours. For example, three quarter hours will be transferred as two semester hours
of credit.

ACCELERATED DEGREE OPTIONS

Santa Fe Community College accepts the transfer of credit through certain nontra-
ditional sources, described as follows. A course equivalency matrix follows the gen-
eral description.

ARTICULATED CREDIT

SFCC can award articulated credit at no cost to high school students who take
aligned courses in certain career paths. Mastery of course competencies is determined
by various means, including portfolios, completion of subsequent course work, and
credit by examination. Contact the College/Career Access Coordinator in Health
and Education for information at (505) 428-1515.

COURSES AT MILITARY SCHOOLS
Credit may be granted by the registrar for courses completed at military schools.
Such credit may or may not apply to the student’s program of study.

ARMED SERVICES EDUCATIONAL EXPERIENCE

SFCC will award credit, up to a maximum of 20 percent of the degree requirements,
for certain armed services educational experiences.

Credit will be accepted through the United States Armed Forces Institute (USAFI)
program of study. Credit will also be granted for certain armed services training com-
pleted and verified through the Office on Educational Credit and Credentials
(OECC) of the American Council of Education. The Military Occupational
Specialists (MOS) credit recommendations may be modified to be consistent with
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the institution’s credit policy and are subject to review of both the subject area and
course descriptions. Additionally, two physical education credits will be awarded to
students who have completed basic training in the military service.

CREDIT FOR PRIOR LEARNING

SFCC recognizes that students gain college-level knowledge and skills through life
and work experiences outside of academic settings. The Credit for Prior Learning
Program provides an opportunity for students to document their knowledge in port-
folios and earn college credit for learning they have acquired outside of college. A
maximum of 30 credits may be awarded through this process. Call (505) 428-1520
for information.

CREDIT BY EXAMINATION
For information about examinations listed below, please contact the SFCC Testing
Center at (505) 428-1625. Students may earn up to 30 semester hours of credit by
receiving certain minimum scores in any of the following examinations:
1. College Level Examination Program (CLEP)
a. Exams — Refer to the equivalency matrix on Page 33.
b. Subject Examinations
Minimum scores of 50 in specific subjects are required, depending on whether
SECC has an equivalent offering; if there is no equivalent offering, the student
receives elective credit in the discipline.
2. SFCC Challenge Exams
Challenge exams can be taken for general and occupational courses for which no
CLEP examination exists and for which SFCC has developed challenge exami-
nations. A maximum of nine credit hours can be awarded through challenge
examinations. To challenge a course, a student must:
a. visit the Testing Center in Room 607 and meet with the program coordinator;
b. pay the credit-hour fee; and
c. take the identified challenge exam in the Testing Center.
If the student successfully passes the challenge examination with a grade of C or
better, the appropriate number of credit hours will be posted to his or her SFCC
transcript. The course will count toward graduation requirements, but it will not
be averaged into the grade point average, nor will it count toward the residency
requirement for graduation.
A student may attempt a challenge only once per course. If the challenge is
unsuccessful, the student must take the course to receive academic credit.

3. DANTES Standardized Subject Tests (DSST)
Refer to the equivalency matrix on Page 33.

Test SFCC equivalent

Beginning French I FREN 111L

Beginning Spanish I SPAN 111L

College Chemistry CHEM 111 and CHEM 111L
Economics 11 ECON 200

Marketing BSAD 240

Principles of Finance BSAD 245

Accounting I ACCT 121

4. College Board (CEEB) Advanced Placement Program
Refer to the equivalency matrix on Page 33.
Students who took advanced placement courses in high school and earned a
score of 3 or higher on the exam may be eligible for college credit. Score reports
should be sent from the College Board directly to the SFCC Records Office.
Placement is determined and credit is awarded as shown by the chart on

Page 33.
CREDIT MAXIMUM

Students may earn no more than 30 credit hours from either Credit for Prior
Learning or Credit by Examination or a combination thereof.
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